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1 Ilean u 3a1a4n 0CBOEHMSI AU CHMILJIMHBI

Heasb (mesm) OCBOCHHS JAUCHUIUIUHBL: (POPMHUPOBAHME Yy CTYACHTOB 3HAHWA OO0 OCHOBHBIX
JOCTHKEHUSIX TEOpUM TalM-MEHEDKMEHTa M IPAKTUYECKHMX HaBBIKOB, OOECHEUMBAIOLIMX pa3BUTHE
npoeCCHOHATBLHBIX KOMIIETEHIIH B cepe TaliM-MEHEIPKMEHTA. ).

3amaun:

— H3YyYUTh CYIIHOCTh TaWM-MEHEIKMEHTa, LeId W (YHKIMH TalM-MEHEIKMEHTAa, IPOIEeCC
TallMMEHEPKMEHTA, TEOPETUICCKHE MOIXO0/IbI K OMpeAeiieHU 0 (OH/Ia BPEMEHU OTACIbHBIX COTPYIHUKOB U
OpraHU3aIHH B IIEJIOM;

— OCBOUTBH METOJIbI U TEXHUKY TalM-MEHEI)KMEHTA, METO/Ibl aHAJIN3a MPOU3BOAUTEILHOCTH TPYyJa B
OpraHu3aIlNH;

— OBJIQJICTh METOJIOJIOTUYECKUMHU TIOJIXOJaMH CAMOMEHE/PKMEHTA, pa00YNMH MpUeMaMu U METOJaMHU
peanuzanuu (QYHKIHA CaMOMEHEIKMEHTA, NEPBUYHBIMH HAaBBIKAMH TOCTPOEHUS aIrOpuUTMa YIpaBICHUS
BpEMEHEM W HOPMHUPOBAHUS TpyAa; HABBIKAMU ONTUMM3AIMKA HCIOJIB30BaHUSI paboO4Yero BpEeMEHHU
COTPYJIHUKAMHU.

2 MecTo AUCHHMILUIMHBI B CTPYKTYype 00pa3oBaTe/ibHOM IPOrpaMMbl

Jucnunnmna oTHOCHTCs K 0a30B0oit yacTu Onoka J{ «ucuumnianabl (MOIyIn )y

[IpepexkBusuthl gucuumuiunbl: b1./[.5.2 Ucmopus Poccuu, b1./[.5.24 Cepsuconocus

[ToctpexBusutbl aucuuiuiubbl: b1.J[.5.9 Ochosvl npoekmuoii Oesmenvhocmu. QObOwecmeentvie
npoexmoi, b1.J[.B.20 Menedscmenm 6 cgpepe ycaye, b1.JI.B.22 Ynpaenenue nepcounanom 6 cghepe ycuye,
b51.J1.B.8 Kongnuxmonoeusa, b1.J[.B.11 Texnonocuu myponepeiumunea, D/T.1 Opeanuzayus npoekmHou

dessimenvHOCMU 8 cghepe cepsuca u mypusma

3 TpeOoBanus Kk pe3yJbTaram 00y4eHHs MO AUCHUIIHHE

Hpouecc HU3YUCHUA JUCHUIIJIMHBI HAITPABJICH HA (1)OpMI/IpOBaHI/Ie CICAYIOMIUX PE3yJIbTATOB 06yLIeHI/I}I

[Inanupyemsblie pe3yiabTarbl
oOy4eHHUs 110 AUCLUIUINHE,
Kox u Haumenosanue Kox n HanmMeHOBaHME UHAMKATOPA
. XapaKTEPU3YIOLINE ITAIIbI
(bopMHUpyeMBIX KOMIIETEHIIUH JOCTHKEHUS] KOMIIETCHIINN
¢dbopmupoBaHus
KOMITIETCHIIMHI
YK-6 CiocoGeH ynpaBisTh YK-6-B-1 [TornmaeT BaXXHOCTH 3HATb: OCHOBHBIC MPHUEMBI
CBOMM BpE€MEHEM, BBICTPAaNUBaTh |JIAHWPOBAHMS Liejlel COOCTBEHHOU 3G PEKTUBHOTO YIPaBICHUS
U PEaTM30BbIBATh TPACKTOPHIO |JESATEILHOCTH C YUETOM YCIIOBUM, CPEICTB, |COOCTBEHHBIM  BPEMEHEM;
CaMOpa3BUTHsI HA OCHOBE JIMYHOCTHBIX BO3MOXHOCTEH, 3TalloB OCHOBHBIE METOIUKHU
MIPUHLIMIIOB 00pa30BaHUsI B KapbepHOT'0 pOCTa, BpEMEHHOW NMEPCIIEKTUBBI | CAMOKOHTPOJIS,
TE€YEHHE BCEH )KU3HU pa3BUTHS JESITEILHOCTH U TPEOOBAHUI CaMOpa3BUTHS u
pBIHKA Tpyna camoo0pa3zoBaHus Ha
VK-6-B-2 Peanuzyer HaMeUeHHBIE 1IeTTH C IIPOTSKEHUU BCEU KU3HMU.
Y4ETOM YCIIOBUH, CPE/ICTB, TMUHOCTHBIX Ymerh: 3¢ deKkTUBHO
BO3MOYKHOCTEM, ATAlOB KAPEPHOT'O POCTa,  |IJIAHMPOBATh u
BPEMEHHOMN NEPCIEKTUBBI Pa3BUTHS KOHTPOJIUPOBATh
NeSITeTIbHOCTH U TpeOOBaHUH phIHKA Tpya | COOCTBEHHOE BpeMS;
YK-6-B-3 JlemoHcTpupyeT HHTEpEC K yuede |MCIoIb30BaTh METOJIbI
Y UCHOJIb3YET IPEJOCTABIISEMBIE CaMOpETyJISALINH,
BO3MOKHOCTH JIJIsl IPUOOPETEHUS HOBBIX CaMOpPa3BUTHS u
3HaHWI 1 HABBIKOB camMo00y4eHust




Kox u HaumenoBauue
(hopMHpPYEMBIX KOMITCTCHITHI

KOII U HAMMCHOBAHUC NHUKATOpA
JOCTHXKCHHA KOMIICTCHIIMH

[Mnanupyemblie pe3yabTaThl
oOy4eHHUs 110 AUCLUIUINHE,
XapaKTePHU3YIOIINE ITAITbI
dhopMHupoOBaHUS
KOMIIETCHIIUHI

YK-6-B-4 Kputnuecku olieHUBaeT
3¢ dEKTUBHOCTH UCTIONH30BAHUS BpEMEHHU
IIPU PEIICHUU TOCTABICHHBIX 3a/1a4

Baajaerb: MeTogaMu
yHpaBJcHHs] COOCTBEHHBIM
BPEMCHEM; TEXHOJIOTUIMU
MPHOOPETEHUS.
Hcnonp3oBanus u
OOHOBJIEHHUS COIHO-
KYIIBTYPHBIX U
npodeCCHOHANBHBIX 3HAHUMH,
YMCHHIA, U HABBIKOB;
METOINKAMH CaMOPa3BUTHSI U
caM000pa30BaHMs B TCUCHHE
BCEH KU3HU

4 CTpyKTYypa M cojiep:KaHue AUCHUTIIHHbI

4.1 CTpyKTypa QU CHUILTHHBI

OO611as Tpy10EMKOCTh AUCLUILIMHBI COCTABIAET 3 3aueTHbIe equHuLbl (108 akageMuyecKkux 4yacos).

TpynoemkocTs,
Bun pabotbt aKaJIEMUYECKHUX YacOB
3 cemecTp BCETO
Oo0mas Tpyn0émMKoCTh 108 108
KonTtakTHas padora: 6,25 6,25
Jlexumu (JI) 4 4
[TpakTrueckue 3anstus (I13) 2 2
[TpomexxyTodyHas arTecTaiys (3a4eT, SK3aMeH ) 0,25 0,25
CamocrosiTesqibHas padora: 101,75 101,75
- Camono02omoeKa (npopabomxa u no8mMopeHue 1eKYUoOHH020 Mamepuald u 51,75 51,75
mMamepuana y4eOHUKo8 u yueOHvlx nocooutl,
- N0020MOBKA K NPAKMUYECKUM 3AHAMUIM, 50 50
Bua nToroBoro KOHTpoOA (3a4eT, 3k3aMeH, 1M depeHIUPOBAHHBIN 3a4yer
3a4er)

Paznensl TUCIUIIIIMHBI, U3YYaeMBbIE B 3 CEMECTpe

KonnuecTBo yacos
Ne HanmMeHnoBaHue pa3nenos ayAuTopra BHEAYI.
pasnena BCETO abora
113 | JIp pabora
1 TaiiM-MeHEKMENT U €0 3HAYECHUE B 23 1 - 22
TUTAHUPOBAHUU PAOOTHI
2 [enenonaranvie. Buapl mmanupoBaHusi. 31 1 - 30
3 WHCTpyMEHTBI M METO/IBI IIJIAHUPOBAHUS U 31 1 - 30
pacrpe/esieHIs] BpeMEHU
4 [TomtoTutenu BpeMeHu. Pecypcsl BpeMeHH. 23 1 2 20
Hroro: 108 4 2 102
Bceero: 108 4 2 102




4.2 Coaep:xaHue pa3aesioB JUCHUNIHHBI

Ne 1 TaiiM-MeHeI:KMEHT W €ro 3HaueHHe B ILUIAHMPOBaHMU PadoTwl [lpeBHue dumocopsl o
BPEMEHH U IIOJIb3€ €ro pPalMOHAIBHOIO HCHONb30BaHusA. CymHOCTh W (GYHKIUM TalM-MEHEIKMEHTA.
OcHOBHbIE HaNpaBJIeHUs TalM -MEHEIKMEHTa. TalM-MEHEKMEHT KaK COCTaBJISIOIIas CaMOMEHEHKMEHTA.
BpemeHnHass KOMIIETEHTHOCTh MEHEKEPA.

Ne 2 Ilesenosiaranue. Buabl mianupoBanusi. MeToqbl M TEXHOJOTMH TalM-MEHEI)KMEHTa Kak
3JIEMEHTa CUCTEMBI yIIpaBJeHus opranusanueil. Llenenonaranue kak onpeieaeHre KJIF0UYeBOro HapaBJICHUs
pa3BUTHUSA, ITIAHUPOBAHUS U pa3pabOTKH IJIaHA JOCTHIKEHUS IMOCTABJICHHBIX 1elieii. OCHOBHBIC TPUHIIUIIBI 1
kputepun nocraHoBku 1ienet (KMUHAP, SMART). CynHocTs miiaHupoBaHus pabodero BpeMeHHU. 30J10ThIe
MIPONOPIUY TUTAHUPOBAHUS BpeMEHH. J{eaTeTbHOCTh MEHEKEpPa 110 OpraHU3alMK YIIPaBICHUS BPEMEHEM.

Ne3 UHCTpyMeHTHI M MeTOAbl NJAHUPOBAHHMS U pacnpejejieHusi Bpemenu [IpuHIuUmnbI
3¢ (HEeKTHBHOTO HCIIOJIB30BaHUS PadOYero BPEMEHH, METOMABI ero ydera W miamepeHus. OneHka mporecca
pacxo/s0BaHusl U MOTEPU BPEMEHH B 3apYOEKHBIX U OTEUECTBEHHBIX OpPraHU3alUAX. AHAINU3 [JIAHUPOBAHUS
pabodero BpeMEHH PYKOBOIHTENsS, CIIOCOOBI €ro ontumusanuu. [IpuduHBl neduiura BpeMEHH U €ro
MHBeHTapu3auus. Knaccuyeckne TEXHMKH J€0BOM aKTUBHOCTU: OCHOBBI M HPUHLMIBL JACJIETUPOBAHUS.
[IpaBuna neneruposanus. [lonstue ycnexa —Heycnexa. Cucrema KpUTEpUEB ycIiexa.

Ned Tlornorutenu Bpemenu. Pecypchl Bpemenu. XpoHodaru: moHatue U ux Buabl. OreHka
WCIIOJIb30BAaHUSI BPEMCHH BBISIBJICHHE 0a30BBIX M BTOPOCTEHICHHBIX Jesl. CITOCOOBI BHISBICHHS XpOHO(AroB.
OnTuMu3anust CTaHAAPTHBIX IPOLECCOB JIEATEILHOCTH M BPEMEHHBIX 3aTpar. 3aloBEAM paclpeiesieHUs
BpemeHu pykosoguteneM. [IpaBuno TRAF. Texuuueckue ¢opc-Maxopbl. AcCCEpTUBHOCTh B TalM-
MEHEKMEHTE. AHAIU3 U paboTa C «IOTJIOTUTESIMID) BPEMEHH.

4.3 [lpakTuyeckne 3aHATHS (CEMUHAPBI)

No Koin-Bo
No 3ansTus Tema
paszneina 4acoB
1 4 Pa3BuTHE HaBBIKOB KOHTPOJIS BpEMEHM . PaninonanbsHOe
MICIIOJIb30BaHUE HABBIKA KOHTPOJISI BPEMEHU
Hroro: 2

5 YueOHo-MeTOogUYeCKOE 00ecTedeHre TN CHUILTHHbI
5.1 OcHoBHas JuTEpaTypa

1 CaBuna, H. B. OcHOBBI TaliM-MeHekMeHTa : yueOHuk Juid By3oB / H. B. CaBuna. — Mocksa
: UznarensctBo IOpaiit, 2025. — 101 ¢. — (Boicmiee o6pazoBanue). — ISBN 978-5-534-19580-4. —
Pexum noctyna : https://urait.ru/bcode/569182.

2. Cmunkosa, O. K. TlepcoHabHBII MeHEDKMEHT : yaeOHuK 1t By30B / O. K. CnimakoBa. — 2-¢
u31., nepepad. u non. — Mocksa : UznarensctBo HOpaiit, 2025. — 116 ¢. — (Briciee obpa3oBanue). —
ISBN 978-5-534-16189-2. — Pexwum goctyma : hitps://urait.ru/bcode/567231.

5.2 lonosiHuTeIbHAS JIUTEpPaTypa

1. CnunkoBa, O. K. CamoMeHEeDKMEHT : y4eOHUK I CpeIHero MpodecCHOHaTbHOTO 00pa3oBa-
uus / O. K. CnuakoBa. — 2-¢ u3n. — Mocksa : M3parensctBo FOpaiit, 2025. — 116 ¢. — (IIpodeccuo-
HaJIBHOE oOpa3oBaH#He). — ISBN 978-5-534-16476-3. — Pexum JocTyna
https://urait.ru/bcode/568519.

2. Eropenxko, A. O. Taiim-menemxmenT / A. O. Eropenko, B. O. Koxuna. — Canxkr-IletepOypr :
Jlaus, 2024. — 148 c. — ISBN 978-5-507-48186-6. — Pexum JIOCTyMa:

https://e.lanbook.com/book/367487.


https://urait.ru/bcode/567231
https://urait.ru/bcode/568519

3. TaiimM-MeHEeKMEHT : yuyeOHO-MeToandeckoe nmocooue / cocraBurens 0. U. ABamdum, E. A.
Baiina. — Omck : CubAJIU, 2023. — 170 c. — Pexum noctyna: https://e.lanbook.com/book/339110.

4, I'eitman, O. b. TaiiM-mMenemxmeHT : yueOHoe mocooue / O. b. I'eiiman. — Mocksa : PTY
MUPDA, 2022. — 80 c. — Pexum nocryna https://e.lanbook.com/book/256820.
5. Tumodeena, H. C. Taitm-menemxmenT : yueobnoe nocobue / H. C. Tumodeera, JI. b. 'apmae-

Ba. — YnaH-Ym» : bBypsarckas 'CXA um. B.P. ®ununmosa, 2022. — 106 c.— Pexum noctyna:
https://e.lanbook.com/book/284225.

6. Mopo3sos, . B. TaiiMm-meHeKMEHT : yueOHO-MeToanueckoe mocodue / M. B. Mopo3oB. —
Munck : BI'VKH, 2022. — 100 c¢. — ISBN 978-985-522-292-8. — Pexum npocryna:
https://e.lanbook.com/book/336431.

7. Ps6ukoBa, H. E. Taiim-menemxment : mpaktukym / H. E. Pa6uxoBa, E. B. Illecrakosa,

P. M. IIpeiTkoB. — Mockga : lupekr-Menua, 2022. — 124 c. : un.— ISBN 978-5-4499-2968-6. — Pexum
nocryma: https://biblioclub.ru/index.php?page=book&id=685832.

8. Ps6ukoa, H. E. Taiim-menemxment / H. E. PsOukoBa, E. B. [llecrakoBa, P. M. IIpbITKOB ;
aBToBOCHp. peur. — Mocksa : Jlupekr-Menua, 2024. — 1 ¢aiin (02 1 13 mun 59 c¢). — 3ami. ¢ o6m. —
®opmar 3anucu: MP3. — (Ilocmymaiite!). — ISBN 978-5-4499-4508-2. —  Pexum pgocryna:

https://biblioclub.ru/index.php?page=book&id=714208.
5.3 UnTepHeT-pecypchl

http://www.ov1.ru — caiit komnanuu «OpraHu3aius BpEMEHN
http://www.improvement.ru - [TonHbIi aHHOTUPOBaHHBI KaTajor MarepuaioB caira «OpraHu3anus
BPEMECHI.

5.4 TIporpammHoe obOecneuyeHue, npodeccuoHajbHble 0a3bl JAHHBIX M HH(OPMAIMOHHbIE
CIPaBOYHbIE CHCTEMBI

1 Onepaunonnas cucrema PEJ] OC;

2 [Naket odpucHbix npunoxenuit LibreOffice;

3 CBoOoHbI# (haitnoBelii apxuBaTop P 7-Zip.

4 becrutatHoe cpeacTBo npocMotpa (aiinoB PDF Adobe Reader

5 Becmnaruslii poccuiickuit nHTEpHET-0003peBatens SAuaekc. bpaysep- https://yandex.ru/

6 ABTOMaTU3MPOBAaHHAs UHTEPAaKTUBHAs cucreMa cereBoro tectupoBanus - AVICCT (3apeructpu-
poBana B POCIIATEHT, CBuuerenbctBo O ToCyJapCTBEHHOM perucTpauuu mporpammsl mis OBM
Ne2011610456, mpaBooGnanarenb — OpeHOYprckuil rocy1apCTBEHHBIH YHHBEPCUTET), PEKUM JOCTyIA -
http://aist.osu.ru

7 AntuBupyc Dr.Web Desktop Security Suite

8 https://internet.garant.ru- snekTpoHHbBIN nepuoauueckuii cripaBouHuk «Cucrema ['APAHT» (
I'’APAHT VYHuBepcait);

6 Marepua/ibHO-TEXHMYECKOe o0ecnevyeHue TUCHUILINHBI

VY4eOHble aynuTOpUU AJS MPOBEACHUS 3aHSITUN JIEKIIMOHHOTO THUIA, CEMUHApPCKOTO THUIMA, JUIS
IIPOBEJICHNSI TPYNIOBBIX M HWHAMBUAYAJIBbHBIX KOHCYJIBTAIMM, TEKYILIETO KOHTPOJS U IPOMEXKYTOUHOU
aTTecTaluu.

AyauTOprn OCHAIIEHbl KOMIUIEKTaMH YYeHUYECKOW MeOenn, TEXHUYECKUMH CpeICTBaMU O0ydeHHs,
CITy>KalllUMU JIJ151 TIPEICTaBlIeHUsl yueOHON nHpopMaIiu OOJIbIION ayTUTOPHUH.

[Tomermienue 11 CaMOCTOATENBbHOM paboThl 00YYarOIMXCSl OCHAIIEHBI KOMIBIOTEPHON TEXHUKOM, TIOAKIIIO-
yeHHOU K ceTu "MHTepHeT", 1 o0ecredeHrueM J0CTyIa B AJIEKTPOHHYIO HH(POPMAITMOHHO-00Pa30BaTEeIIbHYIO
cpemy OI'Y.


https://biblioclub.ru/index.php?page=book&id=685832
https://biblioclub.ru/index.php?page=book&id=714208
https://yandex.ru/
http://aist.osu.ru/
https://internet.garant.ru-/
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