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1 Ilean u 3a7a4n 0CBOEHMSI AU CHMILJIMHBI

eap (mean) OCBOCHMS IUCIUIIMHBI. OCBOCHHE KOMIIETEHIIMH, HEOOXOMWMBIX JI IOJTOTOBKH
SKOHOMHUYECKUX KaJapoB, BIAJCIOIIMX TEOPUEH W TMPAKTUKOW OpPraHW3alldd JIOKYMEHTAIlMOHHOTO
obecrnieueHuss (PUHAHCOBO-IKOHOMHYECKOW JIEATETLHOCTH HAa OCHOBE HOPMATHBHOTO PETYITHPOBAHMUS,
panMoHaIBHBIX U HAYYHO 0OOCHOBAHHBIX IIPUHIIUIIOB M METO/IOB.

3amaum:

- U3YYHTh HOPMaTUBHOE PEryIHPOBaHUE, OCHOBHBIC MMPAaBHUJIa OPTAaHU3AIIUA U OCBOMTH COBPEMEHHBIE
METOJIbI U TEXHOJIOTUU 00paObOTKHU TOKYMEHTOB;

- OCBOUTBH TOPSAOK O(DOPMIICHHSI M COCTABJICHHE IMPOEKTOB OCHOBHBIX JOKYMEHTOB (DHHAHCOBO-
YKOHOMHYECKOU JIEATEIHPHOCTH B COOTBETCTBHH C TPEOOBAHHSIMH K X OPOPMIICHUIO;

- BBIABIICHHE 3aKOHOMEPHOCTH HM3MEHEHHsS 0O0beMa JOKYMEHTOOOOpOTa, BHEAPEHUE PAIMOHATBLHOMN
TEXHOJIOTUH MPUEMA, TIPOXOXKJICHHUS, TOATOTOBKU, XPAHEHHS WM OTIPABKU JJOKYMEHTOB;

- OpraHM3aIys PETUCTPALMKA U KOHTPOJIS 32 UCIIOJIHEHHEM JIOKYMEHTOB.

2 MecTo JUCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM IPOrpaMMbl

JucnunnuHa siBisiercs (pakynbTaTuBHOMN(BIM)
[TpepexBusuthl quctuiiuusl: 51./[.5.1 @urocoghus, b1./1.b.19 Byxeanmepckuii yyem u anaius
[TocTpeKkBU3UTHI TUCHUILTUHBL: Omcymcmayom

3 TpeOoBanus Kk pe3yJibTaTam 00y4eHHs 10 AUCHUILIHHE

[Tpouecc n3yueHus: AMCUUIIIMHBI HApaBjeH Ha (JOPMUPOBAHUE CIIEAYIOLIUX PE3yIbTaTOB 00yUeHuUs

[Inmanupyemsble pe3ynbrarbl
o0ydeHus MO AUCLUIIIHE,

Kon 1 HauMeHoBaHME UHIUKATOPa
XapaKTePU3YIOIINUE T

JOCTHXKECHUA KOMIICTCHIITUN

Kon 1 HanmeHoBanue
(hopMHUpPYEMBIX KOMITETCHITHI

(dbopmMupoBaHUs
KOMIIETCHIU I
[TIK*-2 Cniocoben [TIK*-2-B-1 JIleMOoHCTpUpYeT 3HAHUS 3HaTh:
aHAM3UPOBATh U nporiecca BeIeHus OyXraiaTepckoro yuyéra |- [eJiH, 3aadyd U TPUEMBI
MHTEPIPETUPOBATH (dbopMHUpOBaHUS OTUETHOCTH SKOHOMUYECKHUX |BEIECHUS yueta Ha
(uHaHCOBYIO, OyXTalNTEPCKYI0 |CYOBEKTOB OPEINPUIATUSIX;  MOPSIO0K

coopa, o0paboTku u
000011eHNs OyXranTepckoi

Y UHYI0 HH(pOpMAaIHIO,
COIEPKAITYIOCA B OTYETHOCTH

YKOHOMHYECKHX CYOBEKTOB H
KCIMOJIb30BaTh MOJIYYEHHbIE
CBEJICHUS ISl TPUHATHS
YIPABICHUYECKUX PEIICHHI

UHpOpMaLny;

- TNopsAoK (GOPMUPOBAHUS
OTYETHOCTHU
9KOHOMMYECKUX CYObEKTOB.
Ymern:

-PaBUIILHO
UACHTU(DHUIIUPOBATD,
OIICHUBATb,
KJIaCCU(UITUPOBATH u
CUCTEMATU3UPOBaTh (aKThI
XO31CTBEHHOM JKU3HHU,
0hOpMIIATH YYETHBIC
3alUCM B TEPBUYHBIX
JOKYMEHTaX M  YYETHBIX

perucrpax;




Kox u HaumenoBanue
(hopMUpPYEMBIX KOMIIETSHIIUN

Kon 1 HanMeHOBaHME WHIUKATOPA
NOCTUXKEHUS] KOMIIETEHIINU

[TnaHupyeMbie pe3yabTaThl
OOy4eHHs 110 TUCUIUTUINHE,
XapaKTEePU3YIOIINE ATAITBI
¢dbopmupoBaHUs
KOMITETCHIINI

-popmynupoBaTh
HEOOXOIMMBbIC TOKYMCHTBI.
Baajgern:

- HaBBIKaMH
CaMOCTOSTEIILHOTO
HPUMEHEHHS
TEOPETHYECKUX OCHOB
o(hopMIICHHS JOKYMEHTOB.

4 CTpyKTypa M coiep:KaHue AUCHUNIHHbI

4.1 CTpyKTypa U CHUILTHHBI

OO6111as TPYI0EMKOCTh AUCIUIIMHBI COCTABISAET 3 3aueTHbIE euHuLbl (108 akageMuyecKkux 4yacos).

TpynoemMKkocTs,
Bun paboTbt aKaJICMUYECKHUX YaCOB
5 cemectp BCETO
O01mas Tpyr0éMKOCTh 108 108
KonTakTHas padora: 16,25 16,25
Jlexumu (JI) 8 8
[Tpaktuueckue 3ansatus (I113) 8 8
[TpomesxyTouHas arrecranus (3a4eT, SK3aMeH ) 0,25 0,25
CamocrosiTesibHas padora: 91,75 91,75
- camono02omoska (npopabomxa u nosmopenue 1eKYUOHHO20 Mamepuaia u 71,25 71,25
Mamepuana y4eOHuKos u yuebnvix nocooutl)
- N10020MOBKA K NPAKMUYECKUM 3AHAMUSIM. 20 20
Bua nToroBoro KOHTpoOJIs (3a4eT, IK3aMeH, 1H( ¢ epeHINPOBAHHBIN 3a4er
3a4er)

Paznensl nuCIUIIIMHBL, U3y4aeMbIE B 5 ceMecTpe

KonnuecTBo yacos
Ne ayIMTOpHAs
pasnena HaumenoBanue pazienos Beero aGora BHEay/l.
T 113 | P pabora
1 JlokymeHT. Cuctemsl 10KyMeHTOB. OCHOBHBIE 20 2 2 16
JOKYMEHTBI yITPaBIICHHUSL.
2 [ToaroroBka u oopmiieHE OCHOBHBIX BHJI0B 22 2 2 18
OpTaHU3aIOHHO- PACTIOPSTUTEIBEHBIX
JOKYMEHTOB
3 JIoOKyMEHTHpOBaHUE CHA0KEHIECKO- 24 1 1 22
3arOTOBUTENILHON JEATENbHOCTH U
MIPOU3BOJICTBEHHOM JICSITETBHOCTH
4 JIOKyMEHTHPOBaHNE KOMMEPUYECKO-COBITOBOM 20 1 1 18
JEATSIBHOCTH
5 Opranu3anys BHYTPEHHUX TTOTOKOB 22 2 2 18
nH(pOPMALIMU U JOKYMEHT0000pOoTa
Uroro: 108 8 8 92




KomnuecTBO Yacos
Ne HaunmenoBanme pasnenon aytuTopHad BHEAy]I.
pasnena BCETO pabora AGora
a3 |ap| P
Bcero: 108 8 8 92

4.2 Coaep:xaHue pa3aejioB JUCHUIIIHHBI

Pazjea 1. lokymeHnT. CrcTeMbl 1OKYMEHTOB. OCHOBHBbIE JOKYMEHTHI YIIPABJIEHUS

Honamue «[oxymenmy. Knaccugurxayus Ooxkymenmos. @yukyuu ookymenmos. Cucmembl
Odoxymenmos. Onpeoenerue 0CHOBHbIX OOKYMEHMO8. - OP2AHU3AUUOHHbLE OOKYMEHMbL, - PACNOPAOUMEIbHbLE
OOKYMeHmbl; - QUHAHCOB0-OYXearmepcKue OOKYMEeHmbl, - NJIAHO8ble U OmyemHbvle OOKYMEeHmbl, -
002080pHbBIE OOKYMEHMDL, - UHGOPMAYUOHHO-CNPABOUHBLE OOKYMEHMbL.

Pasnen 2. IloaroroBka u opopmjieHHEe OCHOBHBIX BHA0B OPraHN3AIMOHHO-PACTIOPSAUTEIbHbBIX
AOKYMEHTOB

OpeanuzayuoHubvle OOKYMEeHmbl. yupeoumeibHvle OOKYMEeHmbl (YCmas u 002080p);, cocmasisiemble
npu Cco30aHuU NPeonpusmus; CMpyKmypa u Wmamuas 4YUcileHHOCMb, WMamHoe pacnucaxue; npasuid
BHYMPEHHEe20 MpPYy008020 PACNOPAOKA, NONONCEHUSI O CMPYKMYPHBIX NOOPA30eNeHUsAX, OO0NHCHOCMHbIE
uHcmpykyuu pabomuuxam. PacnopsoumenvHuvlie 00OKyMeHmMbl: NpuKazvl NO OCHOBHOU OesmeNbHOCMU,
PACNOPAICEHUSL.

Pasnen 3. /lokyMeHTHpOBaHHMe  CHA0KeHYECKO-3aIOTOBUTEJIBHON  /IeATEJbHOCTH U
NPOU3BOICTBEHHOM 1eATeIbHOCTH

CHaboicenuecko-3a20mogumenbHas 0esimelbHOCMb U ee MeCcmo 8 YNPAGIeHuyecKol cucmeme
opeanuzayuy,  OOKYMEHmAayuonHoe  obecneyenue  NOCMYNAEHUs — GHEODOPOMHBIX — AKMUBOE U
NPOU3BOOCBEHHBIX 3ANACO8, CKIAOCKO20 Xozaucmea JlokymenmayuonHoe obecneueHue 3sampam Ha
NPOU3BOOCMBO NO INEMEHMAM 3ampam U Cmamuvsm KarbKVIAYUU.

Pa3nen 4. JlokyMeHTHPOBaHHE KOMMeEPYeCKO-COBITOBOH eSITeJIbHOCTH

Kommepuecko-covimosas oOessmensnocms u ee Mecmo 6 YNpagleH4ecKou cucmeme Op2aHu3ayuul;
O00KyMeHmayuorHoe obecneyeHue 6b106lmus 6HEODOPOMHBIX AKMUBOE U Pearu3ayuu npooyKyuu, mosapos,
pabom u ycnye.

Pa3gen 5. Opranusanusi BHyTpeHHHX IIOTOKOB HH(OpMannu U JOKYyMEHTO000pOoTA

CocraB u conmepkaHUE JIOKYMEHTOB BHYTPEHHETO KOHTPOJS ¥ BHYTPEHHEH OTYETHOCTH:
OpraHuzalysi BHyTPEHHUX MOTOKOB HH(GOPMAIMH U JJOKYMEHTO000POTA.

4.3 IlpakTuyeckne 3aHATHS (CEMHUHAPBI)

Ne Kon-Bo
Ne 3ansaTHa Tema
pasznena 4acoB
1 1 JokymenT. Cucrembl J0KyMeHTOB. (OCHOBHBIE JIOKYMEHTHI 2
yIIpaBIICHMSL.
2 2 [ToaroroBka u oopmiieHHE OCHOBHBIX BHI0B OpPraHU3allMOHHO- 2
pacropsANTEIbHBIX JOKYMEHTOB
3 3 JIoKyMEeHTHpOBaHUE CHA0KEHYECKO-3arOTOBUTEIHLHOM 1
JIeSITeIbHOCTH ¥ IPOM3BOACTBEHHOH JI€ATEIIbHOCTH
3 4 JlokyMeHTHpOBaHNE KOMMEPUECKO-COBITOBOM J1eATEeIbHOCTH 1
4 5 Opranuzanys BHyTPEHHUX TOTOKOB HH(OpMALIUU U 2
JIOKYMEHTO000pOTa
Hroro: 8




5 YyeOHO-MeTOANYECKOE O0ecIeueHrue TUCIHIIINHBI
5.1 OcHoBHasi JuTEparypa

1. KopueeB, U.K. JlokyMeHTUpOBaHUE YIPABICHYCCKOW JESITEIBHOCTH : Y4EOHUK Ui BY30B /
. K. Koprees, A. B. ITimenko, B. A. Mamypues. — 3-e¢ u3a., nepepad. u mon. — Mocksa : M3garenscTBo
HOpaiiT, 2025. — 438 c. — (Bsicmiee obpazoBanue). — ISBN 978-5-534-16001-7. — TekcT : 2MeKTpOHHBIN
// O6pazoBarenbHas mwiardgopma FOpaiit [caiiT]. — Pexxum moctyna: https://urait.ru/bcode/560107

5.2 lononHuTeIBHAS JIUTEPATypa

1. T'ycapoa, M. H. OpranuzannoHHO-UH(GOPMAIIMOHHOE M JOKYMEHTAllMOHHOE OOecleueHne
JeATEILHOCTH PYKOBOIUTEINS : yueOHO-MeToanueckoe mocooue / M. H. I'ycapona, C. B. I'opkym. — Mocksa
:PTY MUPDA, 2021. — 106 c. — TekcT : anekTpoHHbIH // JIaHb : 31eKTpOHHO-ONOIHOTeYHas cCUcTeMa. —
Pexum noctyna: https://e.lanbook.com/book/176556 . — Pexum noctyna: Anis aBTOPU3.110JIb30BaTENICH.

2. Kanommna, T. 1O. [lokymeHTamoHHOE obecrieueHrne paboThl ¢ IEPCOHATIOM B IIUdpe 1 Ha Oymare
: yuebHoe nocodue / T. FO. Kanommna. — HoBocubupck : HI'TY, 2022. — 124 ¢. — ISBN 978-5-7782-
4728-4. — Tekct : 2neKkTpoHHBIA // JlaHb : 3nMeKTpOHHO-OMOMMOTEYHast cuctema. — PexxkuM gocryma:
https://e.lanbook.com/book/306146 . — Pexum moctyma: s aBTOPH3. MOJIb30BATEIICH.

3. Kpenkanosckuid, A. B. JlokymeHTOBeieHUe | MeTonnyeckue ykazanus / A. B. KpeokaHnoBckuid, —
Camapa : III'YTH, 2021. — 58 c. — TekcT : anekTpoHHbil // JlaHb : 31eKTpOHHO-OUOINOTEYHAs CUCTeMa. —
Pexxum nocryna: https://e.lanbook.com/book/301127. — Pexum focTyma: ajsi aBTOpU3. MOJIb30BaTeNICH.

4. Kopuees, 1. K. JIokyMEHTHPOBaHKE YIIPABICHUYECKON ISSITEIBHOCTH : YUeOHUK JUTs BY30B /

. K. Koprees, A. B. ITiienko, B. A. MamypuieB. — 3-e u3f., nepepad. u gon. — Mocksa : M3nareinscTBo
HOpaiit, 2024. — 438 c. — (Bsicuee oopazoBanue). — ISBN 978-5-534-16001-7. — TekcT : 27€KTPOHHBIH
// ObpazoBarenpHas miardpopma KOpaiit [caiit]. — Pesxxum moctyma: hitps://urait.ru/bcode/536393

5.3 UHTepHeT-pecypcesbl

1 www.m.glavbukh.ru — OdurmansHbii caiT sxypHaia «[1aBoyx».

2 www.minfin.ru — O¢ununanbueiii caiit MunuctepcTBa GpruHancoB PO.

3 www. nalog.ru — OdunuansHbiii caiiT OenepanbHO HATOTOBOM CITYXKOBI.
4 www.buhonline.ru — Caiit «byxranTtepust OHIaiH»
5.http://www.biblioclub.ru/ - YauBepcuterckast 6MOIMOTEKA OHIIANHH

5.4 TIporpammHoe obecriedeHHe, NMpoeccHOHANbHbIE 0a3bl JAAaHHBIX M HHGOPMALMOHHBIE
ClIpaBOYHbIC CUCTEMBbI

1 Onepaunonnas cucrema PEJ] OC

2 ITaketr odpucHbix npunoxenuit LibreOffice

3 CBoOoaHBIH (aiinoBeiii apxusarop P 7-Zip

4 becmiatHoe cpeacTBo npocmotpa ¢aiinos PDF Adobe Reader

5 BecrnarHslil poccuiickuii ”HTEpHET-0003peBarens Sunekc. bpaysep- https://yandex.ru/

6 ABTOMAaTH3UpOBaHHAS WHTEPAKTUBHAs cucTema cereBoro tectupoBanusi - AUCCT (3apeructpupo-
BaHa B POCIIATEHT, CBuzerensCTBO O TOCYyAapCTBEHHOW perucrpauuu mnporpamMmsl migs OBM
No2011610456, mpaBooOmanarenr — OpeHOYprcKuil TOCyIapCTBEHHBIM YHUBEPCHUTET), PEXKUM JOCTyIa -
http://aist.osu.ru

7 Autuupyc Dr.Web Desktop Security Suite

8 https://internet.garant.ru- saekTponHbIi nepuoarueckuii crpaBounuk «Crucrema FTAPAHT»
(TAPAHT VYnusepcan+)



https://urait.ru/bcode/560107
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http://www.m.glavbukh.ru/
http://www.biblioclub.ru/
https://yandex.ru/
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9) Ilporpammusie npoayktel 1C:IIpennpustue - 1C: Ilpeanpusitue 8. KoMruiekr mais oOydeHHs B
BBICIINX U cpeaHnX yueOHbIX 3aBefeHusx, 1C:Ilpennpusrue 8. Kondurypaums «1C:byxranrepus 8»

6 MaTepI/IaJILHO-TeXHI/I‘leCKOC o0ecnmeyeHue AUCHHUILIIMHBI

JleK1moHHBIE U MPAKTUYECKHE 3aHATHS POBOASATCS B YUEOHBIX ayJUTOPHSIX.

[Tomemenue Aii CaMOCTOSITENILHOM Pa0OThl OOYYArOIIMXCSI OCHAIICHBI KOMITBIOTEPHOU TEXHHKOM,
MOJKIIOUeHHON K ceTu «VHTepHeT» u oOecredeHueM JOCTyla B JJIEKTPOHHYIO HHGOPMAIMOHHO-
oOpasoBarenbHyto cpeny pumuana u OI'Y.
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corJiacoBaHusi pado4ei mporpaMmmel
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[Tpoduns: Ixonomuka npednpusmuti u op2anu3ayull
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(DopMa 06yquHﬂI OUYHO-3A04YHAaA
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['onx nabopa 2025

PEKOMEHJIOBAHA Ha 3aceganunu kageapbl dKOHOMUKI

HauMeHoBaHue Kagheopbl

npotokos Ne 10 ot «07» _05 2025.

i
OTBETCTBEHHBIH UCIIOTHHUTENH, U.0. 3aB. Kadeapoi SJKOHOMUKH 7 Axmajuesa 3.P.
HaumeHosanue kageopol hobnuce pacuughposka noonucu
4
Hcnonnumenu: P
Joueut xabeapbl DKOHOMUKH IIeipkaesa E.A.
doncHoCHb noonuchy pacuugposka noonucu

OI[OBPEHA na 3aceganun HMC, nportokon Ne 6 ot «15» _05 2025 .

[pencenarens HMC % /; JLIO. TToisikoBa
nooruce pacuughposka noonucu
COT'JTACOBAHO:
~ /
W.o. 3aB. kadeapoit SKOHOMUKH 3.P. Axmazuesa
Qaé’nu% pacuugposka noonucu
3apeyromuii 6uOINOTEKOM 4 C.H. Kozak

noonuce pacuugposra noonucu



