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1 Ilean u 3a7a491 OCBOEHUS JUCHUTIIUHBI

Heasb (mesm) OCBOCHHS IUCHUIUITMHBL (OPMHUpOBAHHE Yy CTYAEHTOB 3HAaHWH 00 OCHOBHBIX
JIOCTHKEHUSIX TEOPHH TalM-MEHEDKMEHTa M IPAKTUYECKUX HABBIKOB, OOECIIEUMBAIOIINX pPAa3BHTHUE
npoeCCHOHATBHBIX KOMIIETEHIIHI B cepe TaiM-MEHEIPKMEHTA. ).

3agaun:

— U3YYUTh CYUIHOCTh TalM-MEHEKMEHTa, HeJW M (YHKIUHM TalM-MEHEIKMEHTa, IPOLECC
TallMMEHEPKMEHTA, TEOPETUIECKUE MOIXO0/IbI K ONpPEaeNICHUI0 (POHIAa BPEMEHH OTAEIbHBIX COTPYAHUKOB H
OpTaHU3aIMH B IEJIOM;

— OCBOUTH METOJIbl U TEXHUKY TaliM-MEHEPKMEHTa, METO/Ibl aHAJIN3a ITPOM3BOJUTEILHOCTH TPY/AA B
OpraHu3aINH;

— OBJIAJICTh METOIOJIOTMYECKUMHU MTOIX01aMH CAMOMEHE/KMEHTA, Pab0YNMH ITPHEMaMU 1 METOIaMH
peanu3anuu QyHKIUH CaMOMEHEI)KMEHTA, NMEPBUYHBIMU HAaBBIKAMH TOCTPOCHHUS AITOPUTMA YIPaBJICHUS
BpEMEHEM U HOPMHUPOBAaHUS TpYy/Aa; HAaBBIKAMHM ONTHUMM3ALUH HCIOJB30BaHUS PabdOYero BpEMEHHU
COTPYIHUKAMHU.

2 MecTo JUCHHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

Hucnurnnuna oTHOCUTCA K 0a30Boit yactu 6s1oka [l «/ucuurinabl (MOTyIIn)»
[TpepexBU3UTHI JUCHMILIUHBL: Omcymcmeyom
[ToctpexBuszutsl nucuurnuubl: b51./1.5.7 Coyuokynbmypuas KOMMYHUKAYUS

3 TpeGoBanus K pe3yjabTaTaMm 00yYeHUs MO TUCIUIINHE

Hpouecc HU3YyUYCHUS NUCHUIIJIMHBI HAITPABJICH HaA (I)OpMI/IpOBaHI/IC CJICAYIOHIUX PE3YJIbTAaTOB 06yquI/151

[Inanupyemsble pe3ynbTarbl
o0Oy4yeHHUs 1Mo JUCIUTUINHE,
Kox u Haumenosanue Kox n HanmMeHOBaHME HHAMKATOPA
(bopMuUpyeMbIX KOMIETSHIIUN JIOCTUKEHUSI KOMIIETEHIIUH XAPAKTCPHIYIOIIHC STl
(dbopmMupoBaHus
KOMIIETECHIUI
YK-6 Criocoben yrpaBisiTh YK-6-B-1 ITonnMaeT Ba)XHOCTH 3HATB: OCHOBHBIE MPUEMBI
CBOMM BpPEMEHEM, BHICTPAUBATh | IUIAHUPOBAHUS 11eJIei COOCTBEHHOM 3¢ (HEeKTUBHOTO YIpaBICHUS
U PEaTM30BbIBATh TPACKTOPHIO |JESATEIBHOCTH C YUETOM YCIOBUH, CPEICTB, |COOCTBEHHBIM  BPEMEHEM;
CaMOpPAa3BUTHSI HA OCHOBE JIMYHOCTHBIX BO3MOXHOCTEH, dTalloB OCHOBHBIE METOIUKHU
MIPUHLIMIIOB 00pa30BaHUsI B KapbepHOT'0 pOCTa, BPEMEHHOW NEPCIIEKTUBBI | CAMOKOHTPOJIS,
TE€YEHHE BCEH )KU3HU pa3BUTHUSA JAEITETLHOCTH U TPEOOBAHMIA CaMOpa3BUTHS u
PBIHKA Tpyaa camo00pa3oBaHus Ha
VK-6-B-2 Peanuzyer HaMeueHHbIE 1IETH C IIPOTSHKEHUU BCEU KU3HMU.
YYETOM YCIIOBHM, CPENICTB, INYHOCTHBIX YMmeTh: s dexTuBHO
BO3MOYKHOCTEMH, ATAllOB KAPEPHOI'O pOCTa,  |IJIAHMPOBATh u
BPEMEHHOMN MEPCIIEKTUBBI Pa3BUTHS KOHTPOJIMPOBATh
NeSITeILHOCTH U TPeOOBaHUH phIHKA Tpy/ia coOCTBEHHOE BpEMS;
YK-6-B-3 JlemoHCTpHpYyeT HHTEpEC K yuede |MCIob30BaTh METOIbI
Y UCIOJb3YyeT NPEAOCTaBIISIEMBIE CaMOpeTyJISILIUH,
BO3MOXKHOCTH /ISl IPUOOPETEHNS HOBBIX CaMOpPa3BHUTHS u
3HaHWI 1 HABBIKOB camMo00y4eHus
YK-6-B-4 Kputndecku orieHuBaeT Baajaernb: meTonamu
3 PEKTUBHOCTH UCIIOIB30BAHUS BPEMEHH yIpaBJeHHs] COOCTBEHHBIM
IIPU PEIICHNUU TOCTABJIEHHBIX 3a/1a4 BPEMEHEM; TEXHOJIOTHUSIMU
npruoOpeTeHus..




[TnaHupyeMbie pe3yabTaThl
OOy4eHHs 110 TUCUIUTUINHE,
XapaKTEePHU3YIOIIHE ATAITBI
¢dbopmupoBaHUs
KOMITETEHIINI

Kox u HaumenoBanue
(hopMUpPYEMBIX KOMIIETCHIIUN

Kon 1 HanMeHOBaHME WHIUKATOpA
NOCTHKEHUS KOMIIETEHIIUU

Hcnons3oBanus u
OOHOBIJIEHHUS COLIO-
KYJIBTYPHBIX U
npodeccuoHaIbHBIX
3HaHUM, YMEHHM, U
HaBBIKOB;, METOIMKAMH
CaMOpa3BUTHS U
caMmo00pa3oBaHus B
TEUECHHE BCCH KU3HMU.

4 CTpyKTYpa H coJepkaHue JUCUUIIHHbI

4.1 CTpyKTYypa IHCUMILINHBI

OO61mas TpyA0eMKOCTh AUCHHUIUINHBI COCTaBIsIeT 3 3aueTHbIe enuHullbl (108 akageMuyecKkux 4acos).

TpynoeMKocCTb,
Bun paboter AKaJeMHYCCKHIX 9acOB
3 cemecTp BCETO
OO0mas Tpy10éMKOCTh 108 108
KonTakTHas padora: 4,25 4,25
Jlexmmm (J1) 2 2
IIpaxTueckue 3anstus (113) 2 2
ITpomesxxyTouHast arTecTaius (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTeqibHAs padoTa: 103,75 103,75
Hanucanue peghpepama (P); 30 30
- Camono02omoeKa (npopabomia u no8mMopeHue 1eKYUoOHH020 Mamepuala u
Mamepuana y4eOHUKo8 u y4eOHbIX NOCOOULL; 34 34
- 10020MOBKA K NPAKMUYECKUM 3aAHAMUAM 35,75 35,75
- 10020MOBKA K 3a4eny 4 4
Bua uToroporo KOHTpoJIs (3a4eT, Ik3amMeH, n1uddepeHIIuPOBAHHbIH 3a4er
3a4er)
Paznensl AMCUUIIITNHBL, H3y4aeMbie B 3 ceMecTpe
KonnyectBo yacoB
Ne ayIUTOpHAs
pasnena HaumeHoBaHue pa3iesnos Beero pabora BHeay/I.
T 13 | Jip pabota
1 BBenenue B TaliM-MeEHEIKMEHT 15 15
2 TaliM-MeHEHKMEHT U €T0 3HAaUECHUE B 14 2 2 10
TUTAHUPOBAHUM PabOThHI
3 enenonaranue. Buapl niuanupoBaHusi. 14 14
4 WHCTpyMEHTBI M METO/IBI IIJITAHUPOBAHUS U 15 15
pacnpesieieHus] BpeMEeHH
5 ITomtoTutenu BpeMeHu. Pecypcsl BpeMeHH. 15 15
6 MoTtnBanus B TalM MeHEKMEHTE 15 15
7 [IpouieccHbIi MOAXO K AEATENLHOCTH. METOAUKHN 10 10
Kaiinzen




KonmuecTBo gacoB
Ne HaumeHoBaHue pa3zieson ayTopHa BHeay/I.
paznena BCETO pabota 6
7| 03 | e | PaPore
8 Crpecc. TpaguiinoHHbIC U HETPATUITNOHHBIC 10 10
crocoObl 60pBOEI co cTpeccom. Penakcarus.
Hroro: 108 2 2 104
Bcero: 108 2 2 104

4.2 ConepxxaHue pa3/iesioB IUCHUINIHHBI

Ne 1 Bgenenue B TaiiM-MeHeI:KMeHT [IpeAnochUIKM BO3HMKHOBEHHUS TalM-MEHEIKMEHTA,
OCHOBHBIE 3TaIbl €r0 3aPOXKACHUS U PA3BUTHUS. DBOIIOIUS TeopuH 00 3(h(PeKTUBHOM opraHu3annuy BpeMeHH.
Teinopusm. Ilepuon "knaccuueckoro" tailm MeHemxkmeHTa. «Coerckuii TM». CoBpeMeHHBIH TaiiM-
MenexMeHT (koHer XX -Havyasio X X1 BB). Konnenuus Ct. KoBu 0 JOCTHXEHUU TUYHOCTHOM 3pPEJIOCTH.

Ne 2 TaiiM-MeHeI:)KMEHT M ero 3HadyeHHe B IUIAHMPOBaHUM padoThl JlpeBHHE ¢uaocods o
BPEMEHU M TIOJb3€ €ro PAlUOHAIBHOTO HCHOJb30BaHUA. CyMIHOCTh M (PYHKIMH TailM-MEHEIKMEHTA.
OCHOBHbIE HANpPaBJIECHUS TallM -MEHEI)KMEHTA. TallM-MEHEKMEHT KaK COCTaBJISAIONIAs CAMOMEHEPKMEHTA.
BpemeHHas KOMIIETEHTHOCTh MEHEKEpa.

Ne 3 Ienemonaranue. Buabl nianupoBanus. MeToapl U TEXHOJIOIMM TaliM-MEHEIKMEHTa Kak
3JIeMEHTa CUCTEMBI yIpaBjieHus: opranusanueil. Llenenonaranue kak onpeneaeHue KJIH04eBoro HanpaBJIeHUs
pa3BUTHS, INIAHUPOBAHUS U pa3pabOTKU TUIAHA JTOCTUKEHUS MMOCTABJICHHBIX 1eeil. OCHOBHBIC TPUHITUIIBI 1
kputepun nocrtanoBku 1enedt (KMUHAP, SMART). CyuiHocTs muianupoBanus pabodero BpeMeHH. 30J710ThIe
MIPOTIOPIIMY TUIAHUPOBAHMS BPEMEHH. J{eITebHOCTh MEHEKEPA 110 OpraHU3AIMH YIIPABICHUS BPEMEHEM.

Ne4 HHCTpyMeHTBI M MeTOAbl IUIAHUPOBAHMS M pacnpeaejeHusi BpeMeHM [IpuHIuneI
3¢ (HEeKTHBHOTO HCIIOJIB30BAHUS Pabd04Yero BPEMEHH, METOJBI €ro ydera W u3aMepenwms. OmeHka mporecca
pacxof0oBaHus U MOTEPU BPEMEHH B 3apyOE)KHBIX U OTEUECTBEHHBIX OpPraHU3alUAX. AHAIHU3 IJIAHUPOBAHUS
pabouero BpeMEHH PYKOBOAUTEIS, CIOCOOBI €ro omTtuMu3anuu. [IpuumHBl neduuTa BPEMEHH H €ro
MHBeHTapu3anus. Kiaccuueckue TEXHMKM J€0BOM aKTUBHOCTU: OCHOBBI M NPUHLMIBL JEJIETUPOBAHUS.
[IpaBuiia neneruposanus. [lonsitue ycnexa —Heycnexa. CucreMa KpUTEpUEB ycIexa.

NeS IMornoruresm BpemeHu. Pecypebl BpemeHu. XpoHodaru: moHATHE M MX BHJIbL OleHKa
WCIIOJIb30BaHUsI BPEMEHH BBISBJICHHE 0a30BBIX M BTOPOCTEMEHHBIX Jei. CrocoObl BRISIBIIEHUS XPOHO(DAros.
OnTuMu3anusi CTaHAAPTHBIX MPOILECCOB JEATEIbHOCTH M BPEMEHHBIX 3aTpar. 3aloBEIU paclpeaeraeHus
BpemeHnu pykosoauteneM. [IpaBuno TRAF. Texuuueckue ¢opc-Maxopsl. AcCCEpTUBHOCTh B TalM-
MEHEKMEHTE. AHAIN3 U paboTa C «IOTIOTUTENSIMIY BPEMEHHU.

Ne6 MortuBanus B TaiiM- MeHeX:KMeHTe MoTuBalius M MOTHUBBI AEITEILHOCTH. MOTHUBAIUA B
TallM-MEHEJPKMEHTE Kak YCJIOBHe JOocTWkKeHus 1end. CoOTBETCTBHE BHYTPEHHEM MOTHUBAIlUU
MIOCTABJIEHHBIM IIeJIAM. MasneHbKue XUTPOCTH» caMoMoTuBalMU. lIpeoOpazoBaHuE «lETU» B «IIyTh»
JOCTHXKEHHSI TMPOMEXYTOuHbIX 1enedl. [IpaBuna ¢opmynsl ycmexa. OnTumuzanus MepCOHATBLHOU
NeSITeIbHOCTH MEHEKepa.

Ne7 IlpoueccHblii moaxoa k aesareabHocTd. Meroaukn Kaiinsen Ilopsaok — olHO U3 OCHOBHBIX
nonoxxenuid metonuku Kaiiazen. llenmouka mpomenyp, cocraBistomux mporecc. Crabunuzanus mnpoiiecca.
Ycrpanenue noreps BpeMenu 1o cucteme Kaiinzen. CoBeplIeHCTBOBaHUE MPOLIECCOB ACSITEIbHOCTH.

Ne§ Crpecc. TpaaunuoHHble 1 HETPAAUIIMOHHBIE CIOCOOBI DOpPLOBI co cTpeccoM. Peakcamusi.
[Tonstue crpecca W ero AWMHAMHUKH. ['paMOTHOE IUTAaHHpPOBaHHWE pabOYero BPEMEHU M PalMOHATBHOE
pacnpezieieHne 00s3aHHOCTeH MEX]y COTpyAHHMKamMHu. MeToJpl pallMOHAIIBHOTO HMCIOIb30BaHUSI BPEMEHHU
KaK crnoco0 mpenaynpexaeHus crpecca. lloBblmieHne QpycTpaunoHHOM crpeccoycTtodunBocTH. ['D]]
JTUYHOCTH

4.3 IlpakTuyeckne 3aHATHA (CEMUHAPDI)

Ne Kon-Bo
Ne 3aggTus Tema
paszena JacoB

1 2 AHaM3 pa3InyHbIX MOAXOJ0B M CUCTEM TalM-MEHEIKMEHTA 2




No Kon-Bo
Ne 3angaTus Tema
paszaena 4acoB

Hroro: 2

5 YueOHO-MeTOAMYECKOE 00ecIeYeHrne NUCIUIIITHHDI
5.1 OcHoBHas auTEpPaTypa

1. Crpenkosa, JI. B. Taiim-meHemxMeHT : yaeoHOe mocodbue / JI. B. Crpenkosa, FO. A. MakymeBa. — Mocksa :

Ouutn-/lana, 2018. — 176 c¢. : cxem., T1abm., wmin. — ISBN 978-5-238-03114-9. — Pexum nocryna:
https://biblioclub.ru/index.php?page=book&id=685380.
2. Taiim-meHemkMeHT. [lomHbId Kype : ydeOHoe mocobdbue / I. A. Apxanrembckuii, M. A. JlykarieHko,

T. B. Teneruna, C. B. bextepes ; mox pex. I. A. Apxanrensckoro. — Mocksa : Anprnuna [Tabmumep, 2016. — 311 c. —
ISBN 978-5-9614-1881-1.— Pesxum mocryma: https://biblioclub.ru/index.php?page=book&id=269985.

5.2 JlonosiHuTE/IbHAS JINTEPATYpPa

1. Ps6uxoBa, H. E. Talim-menemxmenT : npaktukyM / H. E. PsOukosa, E. B. IllectakoBa, P. M. IIpsiTKOB. — Mo-
ckBa : Jupexkr-Memma, 2022. — 124 c. : wun. — ISBN 978-5-4499-2968-6. — Pexum pmocryma:
https://biblioclub.ru/index.php?page=book&id=685832.

2. Ilerpenxo, E. C. CoBpeMeHHbIE HHCTPYMEHTHI TaiiM-MeHemKMeHTa=Modern time-management tools : y4e0-
Hoe nocobue / E. C. Ilerpenxo, JI. B. lllabantuna, A. B. Bapaamos. — Mocksa : KpearuBnas sxoHomuka, 2019. — 86 c.
: L. — ISBN 978-5-91292-294-7. — Pesxum nocrtyna: https://biblioclub.ru/index.php?page=book&id=599621.

5.3 UnTepHeT-pecypcsbl

http://www.ov1.ru — caiit komnanuu «OpraHu3aius BpeMEHN»
http://www.improvement.ru - ITosgHbI aHHOTUPOBAHHBIM KaTaJOT MaTepHaioB caira «OpraHu3aius
BPEMCHI

5.4 TIporpammHoe obGecneuyeHue, npogeccuoHaIbHbIe 0a3bl JAHHBIX M HHGOPMAIUOHHbIE
CIPaBOYHbIE CUCTEMBI

1. Onepanunonnas cucrema Microsoft Windows

2. Tlaker HactompHbIXx mpunoxenuit Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)

3. Tpunoxenus Microsoft Visio

4. Awnrtusupyc Dr.Web Desktop Security Suite

5. becmatHoe cpenctBo npocmotpa daiinos PDF - Adobe Reader

6. CBoOomHbIN (aiiioBsIil apxuBarop 7-Zip

7. https://yandex.ru/ - 6ecrnaThbrii poccuiickuii HTepHET 0003peBaTens Sunekc. bpaysep

8. http://newgdz.com/spravochnik CripaBoYHHK 110 BBICIIEH MaTeMaTHKE

9. http://aist.osu.ru/  AUCCT OI'Y - aBTOMaru3MpoBaHHAs HWHTEPAKTHBHAs CHUCTEMa CETEBOTO

tectupoBanus OI'Y
6 MaTepuajibHO-TeXHHYeCKOe o0ecnedeHne JUCHUININHBI

VY4eOHble ayIuTOpUU ISl MPOBENEHUS 3aHATUI JIEKIMOHHOTO THUIA, CEMHUHAPCKOrO THUIIA, IS
IIPOBEJIEHUS TPYNIOBBIX M WHAMBUAYAJIBHBIX KOHCYJbTAIMi, TEKYIIEr0 KOHTPOJS M NPOMEXKYTOYHOU
aTTecTaluu.

AyIUTOpUM OCHAIEHBI KOMIUIEKTaMH YYEeHUYECKON MeOeH, TEXHUUECKUMH CPEICTBaMH O0yUYEeHHUS,
CITy>KalllUMU JJIsl IpeICTaBlIeHNs yueOHO! nH(popMaluu 60JIbIION ayAUTOPHH.
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[Tomerenue 11t cCaMOCTOSTENIbHON PaObOThl OOYYAIOIIMXCSI OCHAIIEHBI KOMITBIOTEPHOM TEXHUKOM,
nmoAKIoueHHON K cetu "MHTepHeT", W oOecmedeHHeM J0CTyna B DJICKTPOHHYIO HWH(OPMAIMOHHO-
obpazoBatenbHyto cpeny OI'Y u punmana.
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