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1 Ilean u 3a7a491 OCBOEHUS JUCHUTIIUHBI

Iean (mesm) OCBOCHUS MUCHUIUITUHBL: (OPMHUPOBAHHE Yy CTYACHTOB 3HAHHW 00 OCHOBHBIX
JTOCTHXKEHUSIX TEOPHUH TalM-MEHE[DKMEHTa M MPAaKTHYECKMX HABBIKOB, OOECICUYMBAIOIINX pPa3BUTHE
npoeCCUOHATIBHBIX KOMIICTEHIIHI B Chepe TaliM-MEHEPKMEHTA. ).

3agaun:

— U3y4YUTh CYIIHOCTh TalM-MEHCIKMEHTa, HeJd M (QYHKIHUHA TalM-MEHEIHKMEHTA, IPOIECC
TaMMEHE/PKMEHTA, TEOPETUIECKUE MOXO/IbI K ONMPEICICHUI0 (POH/Ia BPEMEHH OT/ACIbHBIX COTPYIHHKOB U
OpraHu3aIiH B IIEJIOM;

— OCBOUTb METOJIbl U TEXHUKY TalM-MEHE/DKMEHTa, METO/Ibl aHAJIN3a MTPOM3BOUTEIILHOCTH TPY/Ia B
OpraHu3aIlKH;

— OBJIAJICTh METOIOJOTMYCCKUMHU MOIX0aMH CAMOMEHEIKMEHTA, PabOYNMH MPUEMaMU H METOIaMH
peanuzaiy GyHKIUH CaMOMEHEIKMEHTA, TICPBUYHBIMM HABBIKAMH IOCTPOCHUS AJITOPUTMA YIPaBICHHSI
BPEMEHEM U HOPMHUPOBAaHHUS TPY/Aa; HAaBbIKAMH ONTHMH3AIMK KCIOJIb30BaHHsS pabodyero BpeMEHH
COTPYIHUKAMHU.

2 MecTo JUCHHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JucnuminHa otHocuTes K 6a30Boit yactu 6oka [l «Aucuuniauael (MOLyIn)»
[TpepexBU3UTHI JUCHMILIUHBL: Omcymcmeyom
[ToctpexBuszutel nucuurnuubl: b51./1.5.7 CoyuokynbmypHas KOMMYHUKAYUS

3 TpeGoBanus K pe3yjabTaTaMm 00yYeHUs MO TUCIUIINHE

Hpouecc HU3YyUYCHUS NUCHUIIJIMHBI HAITPABJICH HaA (I)OpMI/IpOBaHI/IC CJICAYIOIIUX PE3YJIbTAaTOB O6y‘IeHI/I${

[Inanupyemsble pe3ynbTarbl
o0Oy4yeHHUs 1Mo JUCIUTUINHE,
Kox u Haumenosanue Kox n HanmMeHOBaHME HHAMKATOPA
(bopMuUpyeMbIX KOMIETSHIIUN JOCTUKEHUSI KOMIIETEHIINT XAPAKTCPHIYIOIIHC STl
(dbopmMupoBaHus
KOMIIETECHIUI
YK-6 Criocoben yrpaBisiTh YK-6-B-1 ITonnMaeT Ba)XHOCTH 3HATB: OCHOBHBIE MPUEMBI
CBOMM BpPEMEHEM, BHICTPAUBATh | IUIAHUPOBAHUS 11eJIei COOCTBEHHOM 3¢ (HEeKTUBHOTO YIpaBICHUS
U PEaATM30BbIBATH TPAEKTOPUIO |JESATEIBHOCTH C YUETOM YCIOBUH, CPECTB, |COOCTBEHHBIM  BPEMEHEM;
CaMOpPAa3BUTHSI HA OCHOBE JIMYHOCTHBIX BO3MOXHOCTEH, dTalloB OCHOBHBIE METOIUKHU
MIPUHLIMIIOB 00pa30BaHUsI B KapbepHOT'0 pOCTa, BpEMEHHOW NEPCIIEKTUBBI | CAMOKOHTPOJIS,
TE€YEHHE BCEH )KU3HU pa3BUTHUSA JAEITETLHOCTH U TPEOOBAHMIA CaMOpa3BUTHS u
PBIHKA Tpyaa camo00pa3oBaHus Ha
VK-6-B-2 Peanuzyer HaMeueHHbIE 1IETH C IIPOTSHKEHUU BCEU KU3HMU.
YYETOM YCIJIOBHM, CPENICTB, IMYHOCTHBIX YMmeTh: s dexTuBHO
BO3MOYKHOCTEMH, ATAllOB KAPEPHOI'O pOCTa,  |IJIAHMPOBATh u
BPEMEHHOMN MEPCIIEKTUBBI Pa3BUTHS KOHTPOJIMPOBATh
NeSITeILHOCTH U TPeOOBaHUH phIHKA Tpy/ia coOCTBEHHOE BpEMS;
YK-6-B-3 JlemoHCTpHpYyeT HHTEpEC K yuede |MCIOob30BaTh METOIbI
Y UCIOJb3YyeT NPEAOCTaBIISIEMBIE CaMOpeTyJISILIUH,
BO3MOXKHOCTH /ISl IPUOOPETEHNS HOBBIX CaMOpPa3BHUTHS u
3HaHWI 1 HABBIKOB camMo00y4eHus
YK-6-B-4 Kputndecku orieHuBaeT Baajaernb: meTonamu
3 PEKTUBHOCTH UCIIOIB30BAHUS BPEMEHH yIpaBJeHHs] COOCTBEHHBIM
IIPU PEIICHNUU TOCTABJIEHHBIX 3a/1a4 BPEMEHEM; TEXHOJIOTHUSIMU
npruoOpeTeHus..




[TnaHupyeMbie pe3yabTaThl
OOy4eHHs 110 TUCUIUTUINHE,
XapaKTEePHU3YIOIIHE ATAITBI
¢dbopmupoBaHUs
KOMITETEHIINI

Kox u HaumenoBanue
(hopMUpPYEMBIX KOMIIETCHIIUN

Kon 1 HanMeHOBaHME WHIUKATOpA
NOCTUKEHUS] KOMIIETEHIINHU

HWcnonk3oBanus u
OOHOBJIEHUS COLINO-

KYJIBTYPHBIX U

npodeccuoHaIbHBIX
3HaHUM, YMEHHM, U
HaBBIKOB;, METOIMKAMH
CaMOpa3BUTHS U
caMmo00pa3oBaHus B
TCUYCHHE BCEH KU3HU.

4 CTpyKTYpa H coJepkaHue JUCUUIIHHbI

4.1 CTpyKTypa IHCHUILIMHBI

OO61mas TpyA0eMKOCTh AUCHHUIUINHBI COCTaBIsIeT 3 3aueTHbIe enuHullbl (108 akageMuyecKkux 4acos).

TpynoeMKocCTb,
Bun paboter aKaJIEeMUYECKHUX YacOB
3 cemecTp BCETO
OO0mas Tpy10éMKOCTh 108 108
KonTakTHas padora: 18,25 18,25
Jlexmmm (J1) 10 10
ITpaktuueckue 3anstus (I13) 8 8
ITpomesxxyTouHast arTecTaius (3a4eT, SK3aMeH) 0,25 0,25
CamocrosiTeqibHAs padoTa: 89,75 89,75
Hanucanue peghpepama (P); 25,75 25,75
- camono02omoska (npopabomka u no8mMopeHue 1eKYUOHH020 Mamepuana u
Mamepuana y4eOHUKo8 u y4eOHbIX NOCOOULL; 30 30
- N0020MOBKA K NPAKMUYECKUM 3AHAMUIM 30 30
- 10020MOBKA K 3a4eny 4 4
Bua uToroporo KOHTpoJIs (3a4eT, IK3amMeH, udgepeHnPOBAHHbII 3a4er
3a4er)
Paznensl AMCUUIIITNHBL, H3y4aeMbie B 3 ceMecTpe
KonnyectBo yacoB
Ne ayIUTOpHAs
pasnena HanmenoBaHue pazzenos Beero pabora BHEayJI.
T 13 | Jip pabora
1 AHanM3 pa3IMIHbIX MMOAXO0J0B H CHCTEM TaiM- 4 2 30
MEHE/PKMEHTA
2 Pa3BuTHe 1 coBeplIeHCTBOBaHNE HaBbIKA 2 2 20
MMOCTAaHOBKH IIeJIM U TNTAHUPOBAHUS ITAIOB
JTOCTH)KEHUS TIOCTABICHHOM 1IEH
3 WNHcTpymMeHTapuil IUIAaHUPOBAHNS BpEMEHU 2 2 20
4 Pa3BuTHe HaBBIKOB KOHTPOJIS BpEMEHH 2 2 20
Wroro: 108 10 | 8 90
Bcero: 108 10 | 8 90




Paznensl nucuIMHbl, U3y4aeMmbie B 3 ceMecTpe

KonnuecTBo yacos
Ne HanmeHoBaHue pazzenos ayAuTopra BHEay]I.
pazzena BCETO pabota
T 13 | 1P pabora

1 BBenenue B TaliM-MEHEIHKMEHT 15 15

2 TailM-MEeHEeIPKMEHT U €ro 3HaYeHUe B 19 2 2 15
TUTAHUPOBAHUH PAOOTHI

3 Ilenenonaranue. Bunbl muanupoBaHus. 14 2 2 10

4 WHCTpYyMEHTBI M METO/IbI IIJITAHUPOBAHUS U 14 2 2 10
pacrpe/esieH!s] BpEeMEHU

S) [Torioturenu BpeMeHu. Pecypcbl BpeMeHH. 14 2 2 10

6 MotuBanus B TaiilM MEHEIHKMEHTE 12 2 10

7 [IpotieccHbIi MOAXO K NEATEILHOCTH. MEeTOANKHN 10 10
Kaiinzen

8 Crpecc. TpaguiimoHHbIe U HETPATUIIUOHHBIE 10 10
criocoObI 60pBOBI CO cTpeccoM. Penakcarus.
Uroro: 108 10 | 8 90
Bcero: 108 10 | 8 90

4.2 Cogepxanme pa3iejioB IUCHUININHBI

Ne 1 Bgegenue B TaliM-MeHeI:KMeHT [Ipenrnoceiku BO3HUKHOBEHUSI TailM-MEHEIHKMEHTA,
OCHOBHBIE 3Tallbl €ro 3apOKACHUS U Pa3BUTUA. DBOIIOLUS Teopuu 00 3¢h(PeKTUBHOM opraHu3alnuy BpeMeHH.
Teitnopusm. Ilepuon "kmaccuueckoro" Ttaiim menemkmenTta. «Coserckuit TM». CoBpeMEeHHBIM Taiim-
MeHeKMEHT (KoHer XX -Hadasio XX BB). Konnenmus Ct. KoBr 0 JOCTHKEHUN TMYHOCTHOM 3PEIIOCTH.

Ne 2 TaiiM-MeHeI:KMEHT W €ro 3HaueHHe B IUIAHMPOBAaHMU PadoTwl [peBHue duimocopsl o
BPEMEHU M IIOJb3€ €ro PaLUOHAIBHOTO HCHOJb30BaHUA. CyIMHOCTh M (DYHKIMHM TailM-MEHEIKMEHTA.
OcHOBHbIE HallpaBJIEHUA TallM -MeHeKMeHTa. TallM-MEeHEPKMEHT KaK COCTaBJISIOLIasi CAaMOMEHEKMEHTA.
BpeMeHnHast KOMIIETEHTHOCTb MEHEKEPA.

Ne 3 [enenonaranue. Buabsl nianupoBanus. MeToasl U TEXHOJIOTHMH TaM-MEHEKMEHTa Kak
JJIEMEHTA CUCTEMBI YIIpaBICHUA opraHusanueil. Llenenonaranue kak onpeneaeHue KIro4eBoro HarpaBIeHNs
pa3BUTHS, IJITAHUPOBAHUS U pa3pabOTKU IJIaHa JOCTHKEHUS MTOCTaBJIECHHBIX 1iefeil. OCHOBHbIE IPUHIIUIIBI U
kputepun nocranoBku 1eneit (KMH/JP, SMART). CymHocTs miiaHupoBaHusi pabodero BpeMeHH. 30J10ThbIe
MIPONOPLMH IUTAHUPOBAHKS BPEMEHH. J[eATEIbHOCTE MEHEKEPA 110 OPraHU3AlMK YIIPABICHUS BPEMEHEM.

Ne4 HHCTpyMeHTBI W MeTOABI IUIAHMPOBAHHMS M pacnpenejeHuss Bpemenu [IpuHiumnsl
3¢ (HEKTUBHOTO HCMOJIb30BaHUS pabOYero BPEeMEHH, METO/bl ero yuera M u3MmepeHus. OleHka mnporecca
pacxoj0BaHus M MOTEPU BPEMEHU B 3apyOEKHBIX U OTEUECTBEHHBIX OpPraHU3aluaX. AHAIU3 MJIAHUPOBAHUS
pabouero BpeMEHU PYKOBOAUTENS, CHOCOObI €ro ontuMuzanuu. [IpuumHbl nepuuTa BpeMEHH H €ro
nHBeHTapu3anus. Kinaccuueckue TEXHUKH A€T0BOM akTUBHOCTU: OCHOBBI M NPUHLUIBI JEJIETUPOBAHMSL.
IIpaBuna neneruposanus. [lonstue ycnexa —Heycnexa. CucreMa KpUTEpUEB ycIexa.

Ne5 Ilornorutenu Bpemenu. Pecypchl Bpemenu. XpoHodaru: moHatue U ux Buabl. OneHka
MCIOJIb30BaHUSI BPEMEHU BBIABIICHHE 0A30BbIX M BTOPOCTENEHHBIX J1es. CrocoObl BRIABICHHUS XPOHO(AroB.
OnTrMusanust CTaHAAPTHBIX IMPOILECCOB JEATEIPHOCTH M BPEMEHHBIX 3aTpaTr. 3allOBEIN pacHpeIereHus
BpemeHu pykoBojputenem. IlpaBuno TRAF. Texuuueckue Qopc-Maxxopbl. ACCEpTUBHOCTH B TaiM-
MEHEKMEHTE. AHaJIN3 U padoTa C «IOTJIOTUTENSIMHIY BPEMEHHU.

Ne6 MoruBanus B TaiiM- MeHeXkMeHTe MoTuBauus M MOTHUBBI AESATEIbHOCTH. MoTuBanus B
TalM-MEHEJPKMEHTE KaK yCloBHE JOocTrkKeHHnd 1end. COOTBETCTBHE BHYTPEHHEM  MOTHBALUMU
MOCTaBJICHHBIM LEsIM. MalleHbKHe XUTPOCTH» camoMoTuBauuu. IIpeoOpa3oBaHue «enu» B «IyTh»
JOCTHKEHHSI TMPOMEXYyTOouHbIX 1ened. [lpaBuna ¢opmynsl ycmexa. OnTumuzalus MEpCOHATLHON
JEeATEIbHOCTH MEHEKEpPa.

Ne7 IIpoueccHbiii moaxon K aeareabHocTu. Meroaukn Kaiiazen Ilopsaok — 0THO U3 OCHOBHBIX
nonoxeHuid meronuku Kaiinzen. Llemouka mpoueayp, cocrapistomux nporuecc. Ctabunuszanus mpouecca.
YcTpanenue norepb BpeMenu 1o cucteme Kaiinzen. CoBepiiieHCTBOBaHUE MPOIIECCOB ACSTEIbHOCTH.



Ne8 Crpecc. TpaguuuoHHbie M1 HETPAAUMLMOHHBIE CIOCO0BLI OOPLOBI cO cTpeccoM. Perakcanms.
[lonstue crpecca u ero AuMHAMHUKH. ['paMOTHOE IUTaHMpOBaHHE pabOYero BPEMEHU M PalMOHAIBHOE
pacripenienieHue 00s3aHHOCTEH MEXIy COTPYAHHMKaMU. MeTObl palMoOHAIbHOTO HMCIIOJIb30BAaHHUS BPEMEHHU
KaKk crnoco0 mpemynpexaeHus crpecca. [loBeiieHue ¢pycTparmoHHOM cTpeccoycTorunBoct. [D]]
JIMYHOCTHU

4.3 lIpakTuyeckue 3aHATHS (CEMUHAPBI)

Ne 3ansTus Ne Tema Kou-so
pazznena 4acoB
1 2 AHanu3 pa3IUyHbIX MOAXOI0B U CHCTEM TallM-MEHEKMEHTA 2
2 3 Pa3Butue 1 coBepiieHCTBOBaHUE HaBbIKA TOCTAHOBKH IIEJIHU U 2
TUTAHUPOBAHUS STANIOB IOCTHKEHUS TOCTABICHHON 1ENH
3 4 WHcTpyMeHTapuil IJIaHUPOBaHUsl BpEMEHU 2
4 5 Pa3BuTHE HAaBHIKOB KOHTPOJISI BPEMECHH 2
HUroro: 8

5 Y4yeOHO-MeTOANYECKOE 00ecTedyeHue TUCIUIIINHDI
5.1 OcHoBHas JuTepaTypa

1. Crpenkosa, JI. B. Taiim-meHemxMeHT : yaeOHOe mocodme / JI. B. Crpenkosa, FO. A. MakymeBa. — Mocksa :

IOuuru-/lana, 2018. — 176 c¢. : cxem., T1abm., wmi. — ISBN 978-5-238-03114-9. — Pexum nocryna:
https://biblioclub.ru/index.php?page=book&id=685380.
2. Taiim-meHemkMeHT. [lomHelid Kypc : yuebHoe mocobue / I. A. Apxanremsckuii, M. A. JlykamieHko,

T. B. Teneruna, C. B. bextepes ; mox pex. I. A. Apxanrensckoro. — Mocksa : AnbrnuHa [Tabmumrep, 2016. — 311 c. —
ISBN 978-5-9614-1881-1.— Pexum nocryna: https://biblioclub.ru/index.php?page=book&id=269985.

5.2 JlonoiHuTE IbHAS JINTEPATypa

1. Ps6uxoBa, H. E. Taiim-menemxment : npaktukyMm / H. E. Psoukosa, E. B. lllecrakoBa, P. M. [IpsiTkOB. — Mo-
ckBa : [Jlupekr-Memma, 2022. — 124 c¢. : wun. — ISBN 978-5-4499-2968-6. — Pexum pmocryma:
https://biblioclub.ru/index.php?page=book&id=685832.

2. Ilerpenxo, E. C. CoBpeMeHHbIE HHCTPYMEHTH TaliM-MeHepKMeHTa=Modern time-management tools : yue0-
Hoe nocobue / E. C. Ilerpenko, JI. B. Illadantuna, A. B. Bapiamos. — Mockga : KpearuBnas sxonomuka, 2019. — 86 c.
: w1 — ISBN 978-5-91292-294-7. — Pesxum nocryna: https://biblioclub.ru/index.php?page=book&id=599621.

5.3 UnTepHeT-pecypcsbl

http://www.ov1.ru — caiit kommnanuu «OpraHu3aiys BpeMeHN
http://www.improvement.ru - ITogHbI aHHOTHPOBAHHBIN KaTaJIOT MaTepUalioB caita «OpraHnu3amnus
BPEMEHI»



https://biblioclub.ru/index.php?page=book&id=685380
https://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=685832
https://biblioclub.ru/index.php?page=book&id=599621
http://www.ov1.ru/
http://www.improvement.ru/

5.4 IlporpammHoe o0OecnedeHue, npodeccuoHaJbHble 0a3bl JAHHBIX M HH(POPMANMOHHBbIE
CIIPABOYHbIE CHCTEMbI

1. Onepaunonnas cucrema Microsoft Windows

2. Tlaker macromeHbix mpuiaoxenuii Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,
Publisher, Access)

3. Tlpunoxenus Microsoft Visio

4. Awnrtusupyc Dr.Web Desktop Security Suite

5. BecmatHoe cpencTBo mpocmoTtpa daitios PDF - Adobe Reader

6. CBoOoaHbI (aiioBbiil apxuBarop 7-Zip

7. https://yandex.ru/ - 6ecrumaTblii poccuiickuii MaTepHeT 0603peBaTens Sumekc. bpaysep

8. http://newgdz.com/spravochnik CripaBoYHHK 110 BBICIICH MaTeMaTHKE

9. http://aist.osu.ru/ AMCCT OI'Y - aBTOMaTM3HpOBAaHHAs MHTCPAKTUBHAS CHCTEMa CETEBOTO

tectupoBanus OI'Y
6 MaTepuajibHO-TEXHHYECKOE o0ecnevyeHne JUCUUIINHBI

Y4eOHble ayIUTOPHH JIJIsl MPOBEACHUS 3aHATUH JICKIIMOHHOTO THIIA, CEMHHAPCKOTO THMA, IS
IIPOBE/ICHUS] TPYIIOBBIX M HMHIUBHyalbHbIX KOHCYJIbTAllMi, TEKYIIEro KOHTPOJS M IPOMEXYTOUHOMH
aTTecTaluu.

AyIuTOpUM OCHAILECHBI KOMIUIEKTaMH YYEHUUYECKON MeOeH, TEXHUUECKUMH CPeICTBaMHU O0yUYeHHUS,
CITy’KaIlMMU JUTsI TIPEJICTaBIIeHHs yaeOHOH nH(opMay OONBIION ayAUTOPUH.

[Tomemienue 111 caMOCTOSITENILHOM pabOThl 00yYarOIMXCs OCHALIEHbI KOMIIBIOTEPHOW TEXHUKOM,
NOJKIIOYeHHOW K cetu "HMHTepHer", m obOecredeHneM JJ0CTyma B DIIEKTPOHHYIO HWH(POPMAIMOHHO-
oOpazoBarensuyto cpeay OI'Y u dunuana.


https://yandex.ru/
http://newgdz.com/spravochnik
http://aist.osu.ru/
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PEKOMEH/IOBAHA Ha 3acenanuu kageapsl JKOHOMHKH

Haumenosarue Kageopot

npotokon No_9 ot «17» _anpens 2024 r.

OTBEeTCTBEHHBIH HCIIOJHHTEb, H.0. 3aB. Kadeapoi SKOHOMHKH % -~ 3.P.Axmanunena
nauvenosanue xagedpsi nodﬁl pacuugposxa noonucu

Hcnonnumenu:

JoneHT Kadheapsl KOHOMHKH 10.B.Mapkenosa
o0onxHcHOCMY "W ﬁ 7 pacwugposxa noonucu

OJIOBPEHA Ha 3aceqanun HMC, npotokon Ne_5 ot «18» anpens 2024 r
05/75/ — JLIO. ITonsikosa

[Tpencenarens HMC

noonucs pacuugposxa noonucu
COTI'JIACOBAHO: ié
H.o. 3a8. xapeapoit OO ulT-TexHonoruni JL.K.Adanacosa

nodnuce pacwughposxa noonucu

3aBemyromuii GuGIHoTEKOM W/ C.H.Ko3zak

noonucs pacuuposxa noonucu




