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1 Ilean u 3a1a4n 0CBOEHMS M CHMILJINHbI

Heasb (meqm) OCBOEHHUS IUCHUIUIMHBL (OPMHPOBAHUE Y CTYICHTOB 3HAHUH 00 OCHOBHBIX
TOCTHKCHUSX TEOPUHM TailM-MEHEKMEHTa W TPAKTUYECKUX HABBIKOB, OOECHEYHMBAIOIINX DPAa3BHTHE
po¢eCCHOHAIBHBIX KOMIIETCHIIMN B chepe TaiM-MEHEIKMEHTA. ).

3agaum:

— HM3Y4YUTh CYIIHOCTHb TalM-MEHEIKMEHTA, IeNH W (YHKIHH TalM-MEHEIKMEHTA, MPOIECC Taiim
MEHE/KMEHTa, TEOPETHYECKHUE TMOMXOAbl K OMNpeAcsiecHHI0 (OH/Ia BPEMEHU OTACIBHBIX COTPYIHHUKOB H

OopraHu3anuvu B LCIIOM;

— OCBOUTHb METOABI U TCXHUKY TaﬁM-MeHeH}I(MeHTa, MCTOAbI aHAJIM3a MPOU3BOAUTCIIBHOCTH Tpyda B

OpraHH3aIiiy;

— OBJIaJ€Th MECTOJOJOTHYCCKHUMHU IMOAXO0AaMHU CaMOMEHEI)KMEHTA, pa6OLII/IMI/I npueMaMm 1 METOAaMu
pcain3zanuun (byHKI_[I/Iﬁ CaMOMCHC/IPKMCHTA, ICPBUYHBIMU HABBIKAMHU IMOCTPOCHHA aJITOpUTMa YIIPABJIICHHUA

BpEMEHEM U HOPMHUPOBAHUS TPyna;

COTPYAHUKAMH.

2 MecTo THCUMILUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHONH MPOrpaMmbl

HaBBIKaMHW OIITUMH3aIUN HCIIOJIB30BaHUA pa60qer0 BpPEMCHU

JuciumimHa oTHOCUTCS K 6a30B0oit yactu 6noka [l «lucuunmuael (MOIYIIN)»

[IpepexkBu3nTHl UCHUILUIMHEL: Omcymemeyom

[MoctpexBusutsl nuctutuiuHel: b1./].5.32 Ocnogvl opeanuzayuu cCmpoumenbHo20 npou3e00Ccmad

3 TpeGoBanus K pe3yabraraM 00y4eHHs M0 TUCHHUIINHE

[Tpouecc n3yueHus: AMCUUILIIMHBI HapaBjieH Ha (JOPMUPOBAHUE CIEAYIONIUX PE3yIbTaTOB 00yueHuUs

Kox u HaumenoBanme

(bopMupyeMbIX KOMIIETEHIINHA

KOI[ U HAMMCHOBAHUC NHUKATOpPA
JOCTHXKCHHA KOMIICTCHIIMH

[Tnanupyembie pe3ysbTarhl
00y4eHUs MO AUCIHUILTUHE,
XapaKTePU3YIOIINE ITAIlbI
dbopmupoBaHus
KOMITIETEHIINI

YK-6 CriocobeH yrpaBisiTh

CaMOpa3BUTHS Ha OCHOBE
MPUHITUIIOB 00Pa30BaHUs B
TE€4YECHUE BCEH JKU3HU

CBOUM BPEMCHEM, BBICTpauBaTh
" pCain30BbIBATH TPACKTOPUTIO

VK-6-B-1 IloHumaeTt BaxKHOCTD
TJIAHUPOBAHMS TIEJIEH COOCTBEHHOM
JESTEIIbHOCTHU C YY€TOM YCIIOBUH, CPE/ICTB,
JIMYHOCTHBIX BO3MOKHOCTEH, dTAIIOB
KapbepHOTO POCTA, BPEMEHHOU MEPCIIEKTHBBI
Pa3BUTHUSA IEATEILHOCTH U TPEOOBaHUM
pBIHKA Tpyna

VK-6-B-2 Peanusyetr HaMe4eHHBIE 1IETHU C
YYETOM YCIIOBUH, CPEICTB, THUHOCTHBIX
BO3MOKHOCTEH, 3TAllOB KAPhEPHOTO POCTA,
BPEMEHHOMN MIEPCIIEKTUBHI PA3BUTHS
JIeATETLHOCTH U TPeOOBaHUI PhIHKA TPyJa
YK-6-B-3 JlemoHCTpUpyeT HHTEpEC K yuede
Y UCITIOJIb3YEeT MPEIOCTaBIIIEMbIC
BO3MOXKHOCTH JIJIsl IPUOOPETEHUST HOBBIX
3HAHUM 1 HaBBIKOB

VK-6-B-4 Kputnuecku oLleHUBaET

3¢ (PEeKTUBHOCTH UCTIONB30BAHUS BPEMECHH
MIPH PEIICHUU TTOCTABICHHBIX 3a7a4

3Harh:

OCHOBHBIE IPUEMBI

3 PEKTUBHOTO yIpaBICHUS
COOCTBEHHBIM BPEMEHEM;
OCHOBHBIE METOIMKHI
CaMOKOHTPOJIS,
CaMOpPa3BUTHUA U
caMmoo0Opa3oBaHUs Ha
IIPOTSKEHUU BCEU JKU3HU.
YmMmersb:

3P PEKTUBHO IMIIAHUPOBATH
Y KOHTPOJIMPOBATh
COOCTBEHHOE BpeMs;
HCIOJIb30BaTh METO/IBI
CaMOpEryIsLuH,
caMOpa3BUTHA U
caMOo00y4€eHHSI.

Baajgers:

METOIaMH YIIPaBICHUS
cOOCTBEHHBIM BPEMEHEM;




Kox u HaumenoBanue
(hopMUPYEMBIX KOMIIETCHITHIA

Kon n HanMeHOoBaHME WHIUKATOPA
MOCTHKEHUS] KOMIIETEHIINHU

[Tmanupyembie pe3yIbTaThl
00y4eHus 0 AUCIUILTUHE,
XapaKTePU3YIOIIHE ITAITbI
dbopmupoBaHus
KOMITETEHIINI

TEXHOJIOTUSIMU
pruOOpeTeHN .
Hcnons3oBanus u
OOHOBJIEHUSI COIINO-
KYJIBTYPHBIX U
npodeccuoHaTbHBIX
3HaHUW, YMEHHM, U
HaBBIKOB; METOIMKAMH
CaMOpa3BUTHUSA U
caMmoo0pa3zoBaHusl B
TEUCHHUE BCEH KU3HU

YK-9 Cniocoben npuHUMATh

000CHOBAaHHBIE SKOHOMUYECKHUE

pEIICHMS B Pa3InNYHBIX
00JIaCTIX KU3HEACATEIbHOCTHA

VYK-9-B-1 BersaBnsier 1 000CHOBBIBAET
CYILIHOCTb, 3aKOHOMEPHOCTH 3KOHOMHYECKUX
MPOLIECCOB, 0CO3HAET UX MPUPOY U CBSI3b C
JIPYTUMH TIPOLIECCaMU; TOHUMAET
coJiepKaHue U JIOTUKY ITOBEICHUS
HYKOHOMHYECKHUX CYOBEKTOB; HCIIONB3YET
MOJy4yeHHbIE 3HAHUA JUIsl POPMUPOBAHUS
COOCTBEHHOI OIICHKHU COIMATBHO-
SKOHOMHYECKHUX MPOOJIEM U MPUHATHUS
apryMEeHTUPOBAHHBIX SKOHOMHYECKHUX
penieHui B pa3nmudHbIX chepax
KU3ZHECITEILHOCTH

VYK-9-B-2 B3BerieHHO 0CyIIECTBISIET BHIOOD
ONITUMAJILHOTO CII0C00a peIeHus
(HHAHCOBO-2KOHOMUYECKOU 3aJ1auu, C
Y4E€TOM UHTEPECOB SIKOHOMUYECKUX
CyOBEKTOB, pECypCHBIX OTpaHUYECHU,
BHEITHUX U BHYTPEHHUX (haKTOPOB
VK-9-B-3 [loHnMaeT nociaeacTBUA
MPUHUMAEMBIX (DMHAHCOBO-2KOHOMUYECKUX
pelieHui B yCIoBUSIX C(hOpMUPOBABIICHCS
HYKOHOMHYECKOU KYIBTYPBI; CIIOCOOCH,
OMUPAsCh HA MPUHIUIIBI U METO/IbI
HYKOHOMHYECKOTO aHAIH3a, KPUTUYECKU
OIICHUTH CBOM BBIOOD C y4eTOM 00IacTH
KU3ZHECSITEILHOCTH

3HaTh:

- UHCTPYMEHTBI TalM-
MEHEIKMEHTA;

- KOpIIOpaTUBHBIE
CTaHIapThI TalM-
MEHEKMEHTA.

Ymersb:

- (hopmynupoBath
CTpaTeruyeckue u
TaKTUYECKHE IIeNU B
COOTBETCTBHH C
kputepusmu KUH/IP n
SMART;

- IeNIeTUpOBATh Jiefa ¢
HU3KUM YPOBHEM
MPUOPUTETHOCTH;

- BBIICIISATh BPEMEHHbIE
pe3epBbI pabouero BpeMeHH
O] HOBBIE 3374y WU
MIPOEKTHI;

Baajgers:

- OCO3HAHHBIM BHIOOPOM
CII0CO0OOB 1 METOIOB TaliM-
MEHE)KMEHTA;

- 3BHAaHUSIAMHU U
OIIpEACIICHHBIMU YMCHUSMHU B
pa3paboTKe THYHOU CUCTEMBI
TaﬁM—MeHeZ{)KMCHTa;

4 CTpyKTypa M cofep:KaHue JUCHUNINHBI

4.1 CTpyKTypa AMCUUIIMHBI

OO01mast TpPyI0eMKOCTh AUCIUILTUHBI COCTABIISACT 3 3a4eTHbIE eqUHUIBI (108 akaqeMUIecKuX 4acoB).

Bun pabotsr

TpynoeMKocTb,
aKaJeMUYECKIX YaCOB

3 cemecTp BCETO

Oo01asi Tpy10éMKOCTh

108 108




TpynoeMKocTb,
Bun paboter aKaJIeMUYECKHUX YacOB

3 cemecTp BCETO
KonrakTHas padora: 18,25 18,25
Jlexmm (JI) 10 10
[TpakTaeckue 3ansatus (I113) 8 8
[TpomexxyTouHas arrectanus (3a4eT, SK3aMEH) 0,25 0,25
CamocrosiTesibHas padora: 89,75 89,75
- camono02omoska (npopabomka u noemopeHue 1eKYyuoOHH020 Mamepuaia u 40 40
mamepuana y4eOHUKo8 u yueOHbIX nocooull;
- N0020MOBKA K NPAKMUYECKUM 3AHAMUIM, 40 40
- N0020MOBKA K PYOEHCHOMY KOHMPOJIIO 9,75 9,75
Bup ntoroBoro KoHTposIs (3a4eT, IK3aMeH, 1M (pPepeHIHPOBAHHBIH 3a4yer
3a4eT)

Paznensl IUCHUIIIMHBI, U3y4aeMbIe B 3 cEMECTpe

KomruecTBo yacoB
Ne HaumenoBanue pasnenon ayTopHas BHEAy]I.
paznena BCETO pabora
T 13 | 1P pabora
1 BBenenue B TaiM-MEHEIHKMEHT 16 1 - 15
TaliM-MEHEIKMEHT U €ro 3HaYCHHE B 11 1 - 10
TUTAHUPOBAHUU PAOOTHI
3 [lenenonaranue. Buabl miaHupoBaHus. 13 2 1 10
4 HNHCTpyMEHTBI M METObI INIAHUPOBAHUS U 12 1 1 10
pacrnpeneseHnst BpeMECHH
5 ITornorurenu BpemeHu. Pecypchl BpeMeHu. 16 1 - 15
6 MortuBaius B TaM MEHEIKMEHTE 12 - 2 10
7 [IpoueccHpIl TOAXOM K AECATENBHOCTH. MeTOOUKHN 14 2 2 10
Kaiinzen
8 Crpecc. TpaauliMoHHBIE U HETPATULIMOHHBIE 14 2 2 10
crocoObl 60pBOEI co cTpeccom. Penakcarusi.
Htoro: 108 10 | 8 90
Bcero: 108 10 | 8 90

4.2 Conep:xanue pa3aejoB IUCHUATIIAHbBI

Ne 1 Bgpegenue B TaliM-MeHeI:KMeHT [IpennochUiKM BO3HHKHOBEHHUS TailM-MEHEIKMEHTa,
OCHOBHBIE 3TaIbl €T0 3apOXKJICHUS U Pa3BUTHUS. DBOMIOIHS TeOpUH 00 3P PEKTUBHOI OpraHnU3alui BpEMEHH.
Teitnopusm. Ilepuon "knaccuueckoro" Ttaitm MeHemxmeHTa. «CoBerckuit TM». CoBpeMeHHBIN TalM-
MeHeKMeHT (KoHer XX -Hadasio XX BB). Konnenmmst Ct. KoBu 0 10CTHXEHUN THYHOCTHOM 3PEIOCTH.

Ne 2 TaiiM-MeHeI:KMEHT W €ro 3HaueHHe B IUIAHMPOBaHuU padorsl [peBHue dumocodpsl o
BPEMEHH U II0JIb3€ €ro palMOHAJIbHOIO HUCHONb30BaHUsA. CylmHOCTh W (YHKIUU TalM-MEHEIKMEHTA.
OcHOBHbIE HaNpaBJICHUs TallM -MEHEKMEHTa. TallM-MEHEXKMEHT KaK COCTaBJISIONIas CAaMOMEHEKMEHTA.
BpeMeHHass KOMIIETEHTHOCTh MEHEKEPA.

Ne 3 Ienenonaranue. Buabl mianupoBanusi. MeToapl U TEXHOJOTMH TalM-MEHEKMEHTa Kak
3JIEMEHTa CUCTEMBI YIIpaBJieHUs opranu3anuei. Llenenonaranue kak onpeneneHre KIF04eBOro HapaBJIeHNs
pa3BUTHUSA, ITIAHUPOBAHUS U pa3pabOTKH IJIaHA JOCTHIKEHUS MOCTABJICHHBIX 1efieil. OCHOBHBIE TPUHIIUIIBI U
kputepun noctaHoBku 1enet (KMUHAP, SMART). CymHocTh miaHupoBaHus pabodyero BpeMeHHU. 30J10ThIe
MIPONOPIUY TIJIAaHUPOBAHUS BpeMeHU. J[eITeIbHOCTh MEHEKEpa 110 OpraHu3allii yIIPaBICHUS BPEMEHEM.

Ne4 HMHCTPpYMEHTBI W MeTOAbI IVIAHUPOBAHUS W pacnpeaejeHusi BpeMeHM [IpuHUMMBI
3¢ (EKTUBHOTO MCHOJIb30BaHUS PabOYero BpEMEHM, METOBl €ro yuera um u3MepeHus. OlueHka mporiecca
pacxoJ0BaHus U MOTEPU BPEMEHH B 3apyOEKHBIX U OTEUECTBEHHBIX OpPraHU3alUIX. AHAIN3 INTAHUPOBAHUS

pabodero BpeMEHM PYKOBOIHUTENS, CIIOCOOBI €ro ontumusanuu. [IpuumHbl neduiura BpEeMEHU U €ro
3



MHBeHTapu3auus. Knaccuyeckrne TEXHMKH JAETOBOM aKTUBHOCTU: OCHOBBI M IPHUHIUIBI JEIETUPOBAHUS.
[IpaBuna nenerupoBanus. [lonstue ycnexa —Heycnexa. CucrteMa KpUTEpUEB yCIexa.

NeS Ilornorutesm BpemeHH. Pecypebl BpemeHH. XpoHodaru: moHATHe M UX BHIBL OleHKa
WCIOJIb30BaHUS BPEMEHH BBISIBJICHHE 0a30BBIX M BTOPOCTENEHHBIX Jei. CrocoObl BBISBICHUS] XpOHO(Aros.
OnTuMuzanus CTaHAAPTHBIX TMPOLECCOB JEATEIbHOCTH M BPEMEHHBIX 3aTpaT. 3amoBEAu paclpeiesieHHs
BpeMeHu pykoBoauteneM. IIpaBuno TRAF. Texuuueckwe Qopc-Maxopel. ACCEpTUBHOCTh B TaliM-
MEHEKMEHTE. AHAIU3 U padoTa C «IOTIOTUTEISIMIY BPEMCHH.

Ne6 MoruBanusi B TaliM- MeHeIKMeHTe MoTUBaInusg W MOTHBBI JEATEILHOCTH. MOTHBAaIUsg B
TallM-MEHEJPKMEHTE Kak YycloBHe JocTikeHus 1end. CoOTBETCTBHE BHYTPEHHEH  MOTHBALUU
MOCTABJIEHHBIM IeJIAM. MaleHbKHe XUTPOCTH» camoMoTHBanuu. I[IpeoOpa3oBaHue «enu» B «IyTb»
JOCTHMXKEHHS TMPOMEXYTOUHbIX T1ieneld. [lpaBuma ¢opmynsl  yemexa. OnrtuMusanusi TEpPCOHATBHON
NEeSATEIbHOCTH MEHEKEPA.

Ne7 IlpoueccHblii moaxon k aesareabHocTH. Meroauku Kaiinzen Ilopsaok — olHO U3 OCHOBHBIX
nonoxxenuid metonuku Kainsen. Ilemouka mpormemyp, coctaBistomux nporecc. Ctabunmzanus mpoiecca.
VYcerpanenue notepb BpeMenu o cucteMe Kaitnzen. CoBeplieHCTBOBaHUE MTPOLIECCOB JIEATETLHOCTH.

Ne8 Crpecc. TpaguuuoHHbIe M HETPAAUMUMOHHBIE CIOCO0BLI 00PBLOBI €O cTpeccom. Pesrakcanus.
[TonsTHe cTpecca W €ro AMHAMHKHU. | paMOTHOE IUJIAHMPOBAHUE pPadOYero BPEMEHHU W PAIMOHAIBHOE
pacnpeziesieHne 00s3aHHOCTEH MEXIy COTpyAHHMKamMH. MeToJbpl pallMOHAIBHOIO HCIOJIb30BaHUS BpPEMEHU
KaKk Ccrmoco0 mnpemynpexaeHus crpecca. [loBeimieHne QpycTpallmoHHONW crpeccoyctoiunBoctu. [D]]
JIMYHOCTH

4.3 [lpakTU4eckne 3aHATHS (CEMUHAPBI)

Ne Koi-Bo
Ne 3ansaTHs Tema

pazznena 4acoB

1 3,4 HNHcTpymeHTapuil INIAHUPOBAHUSL BPEMEHHU 2

2 6 Pa3BuTHE HaBBIKOB KOHTPOJISI BPEMEHU . 2

3 7 PanoHaibHOE UCIIOJIB30BAHUE HABBIKA KOHTPOJISI BPEMEHU 2

4 8 HccnenoBanue 0cOOEHHOCTEHW CBOEH MOTHBAIIMH B TIPOIIecce 2

PYKOBOJCTBA BPEMEHEM
Wroro: 8

5 YueOHO-MeTOAHYECKOE 00ecTIeueHrne JUCIUIIIHHDI
5.1 OcHoBHas JuTEpaTypa

1 CrpenxoBa, JI. B. TaiiMm-menemxMenT : yuebHoe nmocodue / JI. B. Ctpenkosa, 0. A. Makymesa. —
Mocksa : IOnutn-/lana, 2018. — 176 c. : cxem., Tabmn., uin. — ISBN 978-5-238-03114-9. — Pexxum nocryma:
https://biblioclub.ru/index.php?page=book&id=685380.

2 Taitm-menemxkmenT. [lomHbii Kypce : yueoHOe mocodue / I. A. Apxanrensckuii, M. A. JlykarieHko,
T. B. Teneruna, C. B. bexrepes ; nox pen. I. A. Apxanrensckoro. — Mocksa : Anbnuna [Tabaumep, 2016. —
311 C. - ISBN 978-5-9614-1881-1.— Pesxnm JI0CTyma:
https://biblioclub.ru/index.php?page=book&id=269985.

5.2 lomosiHMTE/IbHAS JIUTEPATypa

1 Psbuxosa, H. E. Taiim-menemkmenT : npaktukyMm / H. E. Psbukosa, E. B. IllecrakoBa, P. M. IIpeiTkOB. —
MockBa : Hupekr-Meama, 2022. — 124 c. : w1 — ISBN 978-5-4499-2968-6. — Pexum npocryna:
https://biblioclub.ru/index.php?page=book&id=685832.

2 Ilerpenko, E. C. CoBpeMeHHbIE HMHCTPYMEHTHI TaliM-MeHekMeHTa=Modern time-management
tools : yuebnoe mocodbue / E. C. Ilerpenko, JI. B. llabantuna, A. B. BapnamoB. — MockBa : KpearuBnas



skoHomuka, 2019. — 86 c¢. : wmin. — ISBN 978-5-91292-294-7. — Pexum goctyna:
https://biblioclub.ru/index.php?page=book&id=599621.

5.3 UaTepHeT-pecypceshl

http://www.ov1.ru — caiit komnanuu «Opranu3aius BpeMeHN
http://www.improvement.ru - [TonHbI aHHOTHPOBAHHBIN KaTaJIOT MaTeprasioB caiiTa «Opranuzanus

BPEMEHM.

5.4 IlporpamMmHoe obOecnedyeHue, npodeccHOHAJbHbIe 0a3bl JAaHHBIX M HH(OPMALMOHHBbIE
CIPaBOYHbIE CHCTEMbI\

1 Onepaunonnas cucrema PEJI OC;

2 Tlaket oducHbix npunoxenuii LibreOffice;

3 CBoboaHbIii (haitnossiit apxusarop P 7-Zip.

4 becrimatHoe cpenctBo mpocMoTpa ¢aitnoB PDF Adobe Reader

5 becmnarnslii poccuiickuii nHTEpHET-0003peBatTens Auaekc. bpaysep- https://yandex.ru/

6 ABTOMATH3UpPOBAaHHAS MHTEPAKTUBHAs cucTema ceTeBoro tectupoBanus - AUCCT (3apeructpu-
poBana B POCIIATEHT, CBuuerenbcTBO O TIoOCyIapCTBEHHOM perucTpaluu mporpammsl g OBM
No2011610456, mpaBooOnagatenb — OpeHOYpPrcKuil TOCYJapCTBEHHBIN YHUBEPCHUTET), PEKHUM JIOCTyMa -
http://aist.osu.ru

7 ArtuBupyc Dr.Web Desktop Security Suite

8 https://internet.garant.ru- 3JIEKTPOHHBIA nepuoguueckuii cnpaBounuk «Cucrema [TAPAHT» (

I'APAHT YHusepcait);

6 MarepuajibHO-TEXHHUYECKOEe o0ecredeHue U CIUIINHbI

Y4eOHble aymuTOPUU Il TPOBEACHUS 3aHITHHA JEKIIMOHHOTO THIA, CEMHHAPCKOTO THIIA, IS
MIPOBEJICHUS] TPYMIOBBIX M WHAMBUAYAIbHBIX KOHCYIBTAI[Mi, TEKYIIEro KOHTPOJS M MPOMEKYTOUHOM

aTTeCTallHH.
AyIUTOpUN OCHAIIEHBI KOMIUJIEKTAMH YYEHHUECKO MeOenn, TEXHUYECKUMHU CPEeICTBaAaMH OO0y4eHHUs,
CITy’KaIllMMU JUISl IPEeACTaBICHHS yueOHOM nHpopManuy 60IbIION ayTUTOPHH.
[Tomemenre sl caMOCTOSTENBHOM PabOThl 0OYUYaAIOIIUXCS OCHAIIECHBI KOMITBIOTEPHON TEXHUKOM,
MOAKIIOYeHHON K cetn "MHTepHer", W oOecmeueHWeM JOCTyna B DJIEKTPOHHYIO HH(DOPMAIMOHHO-
oOpazoBarenpHyI0 cpexy OI'Y.
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