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I Ile,ru u 3aaaqu ocBoeHHq aucuuflrlrur,r

I{e,rr (ue.rru) ocBoeHr4[ Ar4cr{r4[Jrr.rHLr: Qopl,ruponanae zsauuit u 1,uenufi n o6:racru
uexrylrrypuoft , genonofi xolrnereuqufi 6yayqux 6aralanpon.

3agaulr:
- IIO3HaKOMIZTI c ooHoBHLIMII IIoHITIITMII O flpplpoAe II CyUIHOCTI,I O6rqenlrr, efo rrCTOKilX u pOn]I B

xu:uz o6rqecrna;
- r.r3yqrzrb ocHoBbr AeJroBoto o6uqeulrx,

- HayqI4Tb cocTaBJIrTb AeJIOBLIe AOKyMeHTr,r.

2 Mecro AHcqurrrrHHbr B crpyxType o6pa:onare,rr,uofi nporpauusr

.{ucqraruuua ornocr.rrc, r( 6asosofi .raclu 6:rora 1 <lucquuauurr (uo4ynu)>

flpepernuslrru rlrcrlt4rrnrrHrr: B.l.E.l itu,tocoQun, 8.1.8.2 trrcmopun, E.l.E.6 orcououutrecKdn
meoput, B. 1.8.7 llpaeo

llocrpereusurlr ArrcqlrrrJrr4Hbr: E.l.B.l4 3rconouempuka, 8.4.1 pezuouataHoe wraHupoBqHue

3 Tpe6onarurn K p$yJrbraraM o6yvenrra rro ArrcqrrnJrrrHe

rlpoqecc rz3yr{eHus AlrcqflfilrzHbr HanpaBneH ua $opuupoeaur4e oneAyrorqux p*yJrbraroB o6yqeHu,

4 Crpyrcrypa u coAepxaHrre arrcrlurrJruHr,r

4,1 Crpyxrypa Arrcqu[Jrrrur,r

O6qa'a rpy4oerraKocrE ALIcqmInlIHbI cocraBJlrer 3 gaqerHr,rx e4lruzq (108 arageuuuecxux uacon).

fhauupyeuue pe:ylr,raru o6yueHr.r, flo rr4crluflnr.rHe, xapaxrepr43).rotrlz e
sranu (bopurrpoBaHr.r, rolrlereuqufi

(Dopuupyeuue KoMrrereHrlr.ru

3Harr:
- Teoperl4qec(I4e oqHoBbI rrcfixonofl4 AenoBofo o6rqenur,
KoMMyHr.rKarv BHLre rexHrrKu r.r rexHoJlotvr.r AeJIoBoto o6ruenu.s
Yuerr,:
- opraHr,r3oBr,rBarb nsauuo4efic.rnue e rpynne, o6ecnequgarr
MEXNHqHOCTHI,IE B3AIIMOOTHOIIIEHZ' C YTIETOM COqIIAJII,HO-KYJ]I,TYPHEIX
oco6essocreii
B.naAerr:
- ocHoBHbrMIr MeroAzMIz I{ fip]ieMaMlr o6qeHlrl

OK-5 cnoco6nocrrrc pa6orarr
B (O.DIeKTI,IBe, TOJIepaHTHO

BOCIIpr.IHr,rMits coqLIaJrbHbre,

3THI,IqECKI,IE,

ron<peccuona,uurre lr
KynbTypHbre pa3fi,I{Idq

3nat,:
- gTr.rxy AenoBoro o6ueuzs
Vuers:
- pa6orarL caMocrorreJlrHo r.r B KoJIneKTLIBe
B.naaerr:
- HaBbr(aMLI caMocroflTenbHoil uayvuo-raccle4orarenr,crofi pa6oru

OI(-7 cnoco6noc'r'lro x
caMoopf aHr.r3auurr r.r

cauoo6pa:onauuro

Bug pa6orrr
Tpyroeuxocrr,,

aKzlAeMLIqccr(Hx rracoB

4 cel,recrp BCCI-O
O6rrtaq rpyaoENrxocrr
Konlarcrlraq pa6o la:

108 108
10,2s 10,25
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Buq pa6oru
Tpy4oeurocrt,

aKaAeMLrrrecKHx qacoB

4 ceuecrp BCero
JIenrlrau (JI) 4 4
llpaxru.recnr.re 3aHrl ulr (ll3) 6 6
flpoy"*yrynoq arrecrarlu.fl (:aver, oxsar,reu) 0 rs o r<
CaMocrosre,rbHan pa6ora:
- uanucauue perpepama (P);

- LmnucaHue scce (3);
- caMocmoumerbltoe usyqeHue pa3detoo Q]etonoe o6uleulre; lelonoe

coBeruaHr4e;,[e.nonsre fleperoBopr,r; Te,reSonuue fleperoBopLr. BuszrHas
Kaprorrxa Kan arplr6yr ge:ronoro qeJroBera; 3urna gelonrrx
KOMMyHr.rI(auufi),'

- cauonodzomoaxa (npopa6omxa u nozmopeHue neKt4uoHHozo Msmepua4a u
qmepuara yqe6uurcoa u yue1uutx noco1u ;

- nodzomoaxa x npqKmuqecKl,t*t saHtmuuw
- nodzomoar\a x saudmy

97,75
6
4
1\

?) \

6,25
4

97,75
6
I

45

1) \

6,25
4

Bug nroronoro Korrrpo!'tfl (:auer, :ntauen, glrr[rlrepenrluposaHH],rii 3aqeT

Par4e.nsr 4acqurnuHri, r.r3yqaeMbre n 4 celrecrpe

Ns

pa3Aena
Haur,renoeaHue pa3AcnoB

I(orurqecreo qacos

BOCfO

ayAuropHas.
pa6ora BHeayA.

pa6ora
JI 113 JIP

I OcHosubre rroHrrru coqtroryJrbrypHorl
KOMMyHT{Kaqr.ru

15 2 13

2 flcuxololurr o6uexu, 16 2 14
3 Cpegcrna nep6a,rsnoii z uenep6alruofi

KOMMYHIIKAIIHI,I
16 2 t4

4 ,{oryrraeuT aquounoe o6ecre.{eHrze B AeJroBoii
KOMMYHT4 KAqI,II4

16 4 12

5 ,{eronoe o6rqeuue rar uz4 npo$eccuona,rruofi
AE'TEJII,HOCTI,I

10 10

6 fle,roeoe coBeurarrHe 10 10
l ,{e:ronue neperoBopbt l0 l0
8 Te.neSoHHue neperoBopbr 5 5
9 Bfigurnas Kaprorrra KaK arpu6yr 4enonoro

qeJIoBe(a
5 5

l0 3rurca 4eaoaux xotrrrayuuraqufi 5 5
tr 1r oro: 108 4 6 98
Bcero: 108 4 6 98

4.2 Cogepxanue pa3AeJroB AllcqrrrrJrrrHBr

1. ocuosHrre floHqrufl coqlroxy,rsrypuofi roMMyHrrKarlrrrl. floHg.rus (o6qeHueD,
(KoMMyHI{KaIIur), (peqeBas AerreJlbHocrr,), (coq}ioKyn6TypHa, KoMMyHr4Kaqr4q)1. Crpyrrypa
KoMMyHr.rKarr.rBHoro aKra: aApecaHT, aApecar, coo6rqeuue, KoA, KaHan, c;/,trya\Lrs,, pearqur. Trznu
KOMMYHI,IKAIIII'.

2, flc[xo,roruq o6rqeHun. Jlox<s e peuenofi KoMMyH]r(arIHH. MaHlrnyrrquu n o6rqer*rr.r.
llcuxonotuqecrrre rI.Ifl ll co6eoe4nrzroa.

3. Cpegcrna nep6a,rtuoii lr nenep6amnofi rcolruyuuxaquu. @ynr<qzg n oco6eusocrrz
uenep6alrnofi KoMMyHu KaIIu!I. BIa4sr uenep6a,rruofi xoutryullcaqlrrr: Kr{HecvKa, npoKceMr.rKa, apre$a(rbr,



rerITI.IKa, xpoHeMl.rKa, roJlocoBbre orreHKLI, 3praTenbHbrii H o6oHsrerbHbrft KoHTaKT. I4nrepnperaqlu
uenep6a:truoro rroBeAeHr4rr. Oco6estrocru roBopeHr.rr.

4. .{oxy*renraqlroHHoe o6ecne.renue n ge,ronofi KoMMyHrrKarlrru. Oco6ennocrz 4e:ronofi
nepellucKll. Xapar<tepucrraxa coBpeMeHHoro AenoBoro II]rc6Ma. Btr4u Ae:ronux nucerr.t. O6ulue flpaBr.rna
o$opureuur luceu,

5. flenonoe o6qeune KaK BIIA npot[eccuonanrHoii genrelrnocru. Brusr rr qenz AeJroBoro
o6qenu.a. Be4eulte Ae:ronofi 6eceArr. .{eronrre gucxyccuz. Kynrrypa Kpr.rrr.rKrr t4 KoMrrJrHMeHrr,r.

6. le,ronoe coBeruaHlre. Oco6esnocru AenoBoro coBeqaHr4s. Bra4st coneulanufi. Ilpoqe4ypa
noaroToBxr.r Ir npoBeAeHLL conerqanufi .

7. !e.ronrre rreperoBopbr. Brz4sr neperonopoe. Apryueurr,r n peulr.
8. Te,rerfouuue fleperoBoprr, Oco6eHuocru rere@ounrx neperoBopoB. flpanu:ra BeAeHrls

rereSouurrx rreperoBopoB.
9, BlrrurHas KaprorlKa xar arplr6yr AeJ'roBoro qe!'roBeKa. flonsrI,te Br43r4THofi Kaproqrr.r.

Oco6esHocrre Aerosofi susIarHofi Kaproqxrr. flpanula lo:rr:osaHlls sugurHoi xaprour<ofi.
10' 3rurca aeJroBr,Ix xou*ryHuxaquii. 3rra.recrue nprrHrlrrnbr r4 HopMbr B AenoBr,rx orHo[reHusx.

3rura c:ryxe6uux ggarziraootlroutegufi .

4.3 flpaxruuecxue 3arflrrlfl (cenunapu)

Nq ga lr.f,rurr
J.l!

pa3aena Teua Kor-so qacos

I 3 Cpe4crna eep6eurlrroii u Heaep6a:ruroii r(oMr,ryH aKaqulr 2
2-3 4 .{or<yuenraqlrousoe o6ecneqesue n 4elonofi KoMMyHr{Kaqr4r.r 4

14roro: 6

5 Yqe6no-nreroAnqecKoe o6ecneuenlre gucql,rrrJrrrHr,r

5.1 OcuoeHas JrHTeparypa

Eopo:luna, f. B. llcuxonorla, .qenoBoro o6rqenlr.a : y.re6uux / f.B. Eopot4rEua. - 3-e rzsg.,
nepepa6. r4 Aon. - Mocrsa : I4H@PA-M, 2020. - 320 c. - (Bucruee o6pa.:orauue: Earanarpaar). -DOI 10.12737lrextbook 5ad88849c699f8.84103245. - ISBN 978-5-16-013292-1. - Ter<c, :o,rerrpouuufi. -
URL: https://znanium.com/catalog/product/1063 312. Pexuru 4ooryna: ro noAnr{cKe.

5.2 !ono.nnurerrr,Haq J'rureparypa

l.[elonrre KoMMyHr.rKarlr4r.r : yue6uur / O.B. flanrcosa. - M. : Bysorcr<ufi yve6uur : LIHOpA-M,
2019.- 160 (Bucuee o6pa:onanue: Eara;rarpuar). - pexuu Aocryna:
http ://znanium. com/catalo g/productl 999 587

2. Kopo.nr, E.A. Merogrlvecxxe per(oMeH Aa\vrt Ers flpoBe,qeHus npaKTutrecrr.rx sa1sr ir o
Ar.rcquIIrHHe <Cour.rorylr,rypHiur KoMMyHr.rKarIus> / E.A. Kopolr. - Kyuepray: Kyuepraycrufi rpu:rua,r
otY,2020. - 12 c.

3. Koponr, E.A. Mero4lruecKlre peKoMeHAarlr4rr rro opraulr3arlxu caMocrorreJrbHofi pa6orrr no
Alrcqr4nnrrHe <coquoxylrrypHas (oMMyHr4(aul{q) / E.A. Kopom,. - Kynepray: Kyuepraycr<vfi (funta,r
OfY,2020. - 12 c.

4. Ilcuxorort{s caMonpe3eHrarlur.{ irvqHocrr4 : uouorpaSur / O.A. lluxynena. - M. : LIH@PA-M,
2019. 

-320 c. - (Hayunar nucm). - PeNI.ru 4ocryna: http://znanium.com/catalog/product/1001981
5. Cxa6lrqxar, Z. IO. .{eaoaoe o6rqeHue : yve6uuli u npaxTrrKyM gnx ny:or / I{. IO. Cru6uqrar,

3. f. crn6uqroail. - Mocxea : zs4aT emcrno ropaim, 2020. - 247 c. - (Bsrcuee o6pa:ouarure). -ISBN 978-5-534 -06495-7 . - Tercr : o.nerrpouuufi // 3EC lopafir [cafir]. - URL: lrttp://biblio-
online.m/bcode/ 45 521 6.

6. Illaproe @.I4. KoruuyuuKoJlorur: ocxoBbr reopuu KoMMyHr4kaqrru [3:rerrpouurrft pecypc] /
Lllapron @.14., - 4-e ns4. - M.:,,{auxos u K, 2017. - 488 c.: ISBN 978-5-394 -02089-6 - perruu Aocryra:
hltp! lznaninm.com/catalog/prodwt/4147 52 
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5.3 I{Hrepuer-pecypcrr

1. https://www.intuit.n"r/studies/cor"rrses/3 500/742linfo - HOy <<\4uryur>>,
<llcuxolorug o6rqeHua>

2. http;//window.edu.ru/ - tr4ri$oprr.rarlv ouHa, clrcreMa <Egunoe oKHo nocryna

Kypcu, MOOK:

r o6pa:onatclrulnr
pecypcaM)

3. http://elibraly.ru - ELIBRARY.RU-Hayuuaa oreKrpoHHaq 6r-r6nrzorera (H3B)
4.http://wr.l,w,alleng.ru/ - O6pa,:onare:rsuue pecypcsr I{HrepHera An, r[(oJr6Hr.tKoB rr cryAeHToB
5.http://sci-lib.com - Hayuuo-un([opvaquoHuufi nopran rrpu Bonsurofi Hayuuofi B1r6ruorere
6.http://lib.alclebaran.n"r - Ea6lzorena OCRAnr4e6apau
7. ht[p://www.eumlak.rul - Slerrpouuar ryMaHnrapHa, 626:ruo'rexa
8. hltp:/^,vu ,v-infoliolib.info/ - INfOLIO-YguBepcrrrercKarr eler<rpouuax 6u6nuorexa
9. http.lhuryrilselibrary.ru - Pocclrficraq acco\fiaw7s 3nerTpoHHr,rx 6u6nuorer
1 0. lrttp://elib.osu.ru/ - Orrpurar 3JreKTpoHHtur 6u6.nuorexa Opeu6ypxsa
1 1. http://rucont.ru/ - HaqaoHalruufi qurpponofi pecypc <PYKOHT>) 3BC Ofy
12. http://www.biblioclub.ru/ - YHznepcurercras 6u6ruorera oHraftH
13 . http:l lznanium.cornJ I - 3BC Znanium 3AarenbcrBa <LInQpa-M>
14. https://www.lektorium.tvlmooc2/32867 <Jlexropuyrr,r>, MOOK: <Ocuosbr yclernHoro AeJroBoro

o6rIIesu.s>
15. Bonpocu flc]Ixonomu [s.nerrpouurtfi pecypc]: Poccuftcxuii nayuurrfi xypHaJr. - Saerrponua.r

on:rafiHoeas Bepcv, xypHaJla. - M.: O6qecrno c orpaH[rreHHoii orgercrseHuocrtro <Bonpocst
ficrlxoJrorrrr4) - PeNllu Aocryna: http://www.voppsy.ru/news.htm

5.'l flporpallusoe o6ccne.renuc, nporlteccrrorraJrr,Hr're 6a:rr,r gannsrx lr urrr[oplrauuoHusrc
crrpaRo.rrrLre cr'rcl'cMr,r coBpeMerrrrbtx uu{ropiuaquouul,rx rexlro.rorrli

- Onepaquounar cucrerua Microsoft Windows
- flaner uacrolsHLlx rpunoxeHuil Microsoft Office (Word, Excel, PowerPoint, OneNote, Outlook,

Publisher, Access)
- flpu:rox<euux Microsoft Visio
- Anrzaupyc Dr.Web Desktop Security Suite
- Eecnlarsoe cpeAcrBo upocrraorpa rpafinor PDF - Adobe Reader
- Cso6oAHrrfi <pafilonsrft apxuearop 7 -Zip
- httpq:lhqndex.ru/ - 6ecnlarsrrfi poccraiicrufi I4urepner o6o:penarelr, firAexc. Epaysep
- http://www.vopps),.ru/dictionary.htm 

- llcuxoloruqecxuii c:roeapr,
- lrttps ://delovoi-etikel.ru/ -,,{e:ronofi e'rurer
-http://aist.osu.m/ - AntolrarusapoBaHuas I4ureparrunnaa Cucreua Cerenoro Tecruponauua OfY

6 Marepua,rruo-TexHrrqecKoe o6ecnevenr.re gucqurrJrrrHr,r

Jlexqlronnrre Ir npaxrrlqecKr.re gatfl-t fl, npoBoAf,Tc, e yve6urrx ayAuropuflx.
AyAuropulr ocHaIrIeHbI KoMnreKraMLI yueulruecroft rrae6eru, TexHrrqecrrlMr4 cpeAcrBaM1r o6y.reHur,

cryxaur.rMr,r Anq flpe.qcraBneHr,r.f, yue6nofi uuSoprraaqlru 6olruoii ayArr-topltll.
florr.reuleuue ,4Ju caMocrorre:rsuofi pa6orrr o6y,rarorquxcr ocHarr{eHbr rorrrnrro.repuoft rexuurofi,

noAKnroqeHHoii r ceru "I4nrepuer", r.r o6ecneqerureu Aocryna B oneKTpoHH),ro ux$opuaquouuo-
o6paroaare:rsn1,ro cpe4y rfu:rza-n r.r OfY.

R padoueii npozp ttn e hpunaeatumcn:
o OosA oueHor{Hr,Ix cpeAcrB An, npoBeAeHrrs flpoMex(yroqHofi arrecraquu o6yrarorquxca no

AACUT4IInrrHe;
o MetoAlrqecrl4 e peroMeuAaqxu glr o6yvalorqr{xcfl no ocBoeHr.rro .4IzcrIrrnJrr4HEI.
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