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1. OBIIASI XAPAKTEPUCTHUKA PABOYE IPOTPAMMBI YUEBHOW
TV CTUTLIAHBI
HH®OPMAIIMOHHBIE TEXHOJIOTHH B IPO®ECCHOHAILHOH
JEATEJIBHOCTH

1.1 MecTo AMCHUIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbI:

VYyebOnas JTUCITUTUTIHA «Hngopmayuonnvie mexHo102uu 8
npogheccUoHanvbHol  OesameabHOCmuy  SIBISETCS  00sA3aTeIbHOM  YacThIO
O61enpodeccnoHaNbHOTO IUKIA 00pa30BaTEIbHOW MPOrpaMMbl B COOTBETCTBUU
¢ ®I'OC no cnemmanpHocT 38.02.06 dHUHAHCEIL.

VyeOHas UCIUILIAHA «Hnpopmayuonnwvie MexXHoI02UU 8
npogheccuoHanvbHol OdesmenbHocmuy obecreuynBaeT (HOpMUPOBAHHUE OOIIUX U
npodecCHOHANbHBIX KOMIETEHIMA 1o BceM Buiaam aestenbHoctd OI'OC no
cnerranbHocTH 38.02.06 dunancel. Ocoboe 3HaueHHE AUCIHUILIMHA UMEET IpU
dbopMHpOBaHUM W PaA3BUTHH OOMMX U NPOPECCHOHATBHBIX KOMIIETEHITUH,
JUYHOCTHBIX pe3ynbTaToB Bocnutanuss OK 02, OK 09, TIK 1.2, TIK 2.1, TIK 2.2,
IK 3.1, [IK 3.4, TIK 3.5, T1IK 4.1, JIP 3, JIP 4, JIP 10, JIP 11, JIP 13, JIP 14, JIP 15:

Kon @DopMyJMPOBKA KOMIIETEHIIUH, THYHOCTHBIX Pe3yJbTATOB BOCIUTAHUS
KOMIIeTEeHIUH,
JIMYHOCTHBIX
pe3yJbTaToB
BOCIIMTAHMS
OK 02 OcymiecTBISITh ~ TOWCK, AaHAIA3 W HHTEPIpETanuio  HHPOpPMAIHH,
HE00XO0IMMOM TSI BRITIOJTHEHUS 33724 TPO(eCCHOHATLHOM NesITEIbHOCTH
OK 09 Hcnonb3oBaTh HMHPOPMAIIMOHHBIE TEXHOJOTHH B  MpodecCHOHATBHOU
JeATEIbHOCTH
K 1.2 OO0ecrieunBaTh MCIONHEHUE OFOKETOB OFOKETHOW cucTeMbl Poccuiickoit
denepannn
IIK 2.1 OnpenensaT HAJIOTOByl0 0a3y, CyMMBbI HaloroB, cOOpOB, CTpPaxoBBIX
B3HOCOB, CPOKH UX YIUIaThl U CPOKHU MPEACTABICHHS HAJIOTOBBIX JeKIapanuit
U PacueToB
K 2.2 O0GecneunBaTh CBOEBPEMEHHOE M TIOJHOE BBIMIOJHEHHE O00s3aTEIbCTB IO

yIjlaTe HaJoroB, COOpPOB W JPyrux OOs3aTENbHBIX IUIATEXKEH B OIOIKETHI
010 KeTHOM crcTembl Poccuiickoit deneparuun

IIK 3.1 [ImanupoBaTh ¥ OCYILNECTBIATH  MEPONPHUATHS IO  YIIPABICHUIO
(buHAHCOBBIMU pecypcaMu OpraHU3alHU

IIK 3.4 ObecneunBaTh  OCYLIECTBICHHE (UHAHCOBBIX  B3aMMOOTHOIIEHUH ¢
OpraHM3alUsIMH, OpraHaMd TOCYJapCTBEHHOW BIACTH M  MECTHOTO
CcaMOyIIpaBJICHUs

IIK 3.5 O6GecneunBaTh (PUHAHCOBO-3KOHOMHYECKOE COMPOBOXKICHHUE ICATEIHHOCTH
110 OCYLIECTBJIEHUIO 3aKYNOK JUIsl KOPHOPATUBHBIX HYX]L

1K 4.1 Pa3pabarbiBaTh 1mIaH W [OporpaMMy  TIPOBEACHHS  KOHTPOJIBHBIX

MEpONPUATHHA, OQOPMIIATh PE3YIbTAThl MPOBEACHHBIX KOHTPOJIBHBIX
MEpPONPUITHIA, BbIpabaThIBaTh PEKOMEHIAIIMU IO YCTPAHEHUIO HEAOCTAaTKOB
U PUCKOB, OIICHUBATh 3()(hEeKTUBHOCTh KOHTPOJIBHBIX MPOLETYP




JIP 3

JeMoHCcTpupyomun IIPUBEPKEHHOCTD TpaJuLHOHHBIM JyXOBHO-
HPABCTBCHHBIM IICHHOCTSAM, KyJbType HaponoB Poccun, mnpuHOunam
YECTHOCTH, NOPSANOYHOCTH, OTKPBITOCTH. JICHCTBYIOIUN U OLEHUBAIOIIMN
CBOC IOBEJCHUE U IOCTYIKH, NMOBEACHHE M IOCTYNKH IPYTHMX JIIOIEH C
NO3ULUI TpaULIHOHHBIX POCCUICKUX JyXOBHO-HPABCTBEHHBIX,
COLIMOKYJIBTYPHBIX LIECHHOCTEH M HOPM C Y4E€TOM OCO3HAHHA IIOCIEICTBUHI
MOCTYNKOB. ['OTOBBI K [1€JOBOMY B3aMMOACWUCTBUIO M He(hOpMaTbHOMY
OOIIEHUIO C MPEJCTaBUTENIAMU Ppa3HBIX HApOAOB, HAIMOHAIBHOCTEH,
BEPOUCIIOBEIAHUN,  OTJIMYAIOIIMM HMX OT  YYaCTHUKOB TIpymm €
JNECTPYKTUBHBIM M  JCBHAHTHBIM  IOBEIEHUEM. J[eMOHCTpHUpPYIOIHN
HEIPUATUE  COLMAIBHO  ONACHOTO  IIOBEIEHHS  OKPYXKAOIMUX U
npenynpexaaromuii ero. [IpogBisiomuil yBaKeHUE K JIIOJAM CTaplliero
IIOKOJICHUSI, TOTOBHOCTb K YYaCTHUIO B  COLMAJIBHOU  IOJACPIKKE
HYXJAIOIINXCS B HEM

JIP 4

[IposiBnsOIIMi M JEMOHCTPUPYIOIIUN YBaXKCHUE K TPYAY 4YEJIOBEKa,
OCO3HAIOIIMN ILIEHHOCTh COOCTBEHHOTO TpyAa M TpyJda IPYyTHX JIOJEH.
DOKOHOMUYECKH aKTUBHBIM, OPHUEHTHPOBAHHBIA HAa OCO3HAHHBIA BBIOOD
cdepbl IpoPecCHOHATBHON EATEIbHOCTH € Y4E€TOM JIMYHBIX JKU3HEHHBIX
IUIAHOB,  MOTpeOHOCTEH  CcBOE  ceMbH, POCCHIICKOro  OOIIecTBa.
Beipaxkaronuii 0CO3HaHHYIO TOTOBHOCTb K MOJYYEHHIO MPO(ECCHOHATBHOTO
o0pa3oBaHus, K HENPEphIBHOMY O0Opa3oBaHHI0O B TEUYCHHE IKU3HH
JleMOHCTpHUPYIOMIMH TO3UTHUBHOE K PETYJUPOBAHUIO TPYAOBBIX OTHOIIECHHUM.
OpueHTHPOBAaHHBIN OTHOILIEHHE Ha CaMO00pa30BaHUE U MPO(ECCHOHATBHYIO
IIEPENIOATOTOBKY B  YCIOBUSIX CMEHBI TEXHOJIOTMYECKOrO YKIaga |
COITyTCTBYIOIIMX COLMAIBHBIX nepeMeH. CtpeMsniuiics K GOpMUPOBAHUIO B
CeTeBOl cpeAe JMYHOCTHO U HPOPECCHOHATBHOIO KOHCTPYKTHBHOTO
«I(pPOBOTO CcIeaa»

JIP 10

bepexxnmuBo OTHOCAIIMICSA K INPUPOJAHOMY HACIEIUIO CTpaHbl M MHPA,
HPOSIBIAIONUN CPOPMUPOBAHHOCTH KOJOTMUYECKOW KyJIbTYyphl Ha OCHOBE
NOHUMAaHMsl BIMSIHUS COLMANIBHBIX, SKOHOMUYECKMX MU MIPOPECCHOHATIBHO-
IIPOU3BOJCTBEHHBIX IIPOLECCOB HAa OKPYXalollyl cpeny. Brlpaxaromuii
NEATCIIBHOE  HENPUATHE  NEWCTBHUM, NPHUHOCAIIMX  Bpel  HPHUPOXE,
pacmo3Halomuidi  OMacHOCTH  CpeAbl  OOWTaHMA, MPEeAyNPEeKTAOIINI
PUCKOBAHHOE IOBEIEHHE IPYTUX TPaKAaH, MOIMYJISAPU3UPYIOMUI CIIOCOObI
COXpaHEHUs [AMATHUKOB IIPUPOJABI CTPaHbl, PETHOHA, TEPPUTOPUH,
NIOCEJIEHUS, BKJIIOYEHHBIN B OOIIECTBEHHbIE HHUIIUATHUBbI, HAIIPaBJICHHbIE HA
3a00Ty 0 HUX

JIP 11

[IposiBnsitomnid  yBaKEHUE K JCTETHUYECKUM IIEHHOCTSIM, OO0JIaIaroIIuid
OCHOBaMHU 3CTETHYECKOM KyJbTypbl. Kputuuecku oOLeHUBAIOMUN U
JEATEIbHO TPOSBIAIONIMNA T[MOHMMAHUE HSMOIMOHAIBLHOTO BO3/IEUCTBUA
HCKYCCTBa, €r0 BIUSHMS Ha AYIIEBHOE COCTOSIHUE U TOBEICHUE JIIOJCH.
bepexxsiuBO OTHOCSIIMICS K KYJbType KakK CpPEeACTBY KOMMYHHUKALMU U
CaMOBBIPQKEHUST B  OOINECTBE, BBIPAKAIOMIUNA  CONPUYACTHOCTHh K
HPAaBCTBEHHBIM HOpPMAaM, TPAIUIMUSAM B HCKyccTBE. OpUEHTHUPOBAHHBIN Ha
COOCTBEHHOE CaMOBBIPAKEHHE B Pa3HbBIX BHJIAX HCKYCCTBA,
XyJOKECTBEHHOM TBOPYECTBE C YYETOM POCCUUCKUX TPAAMIIMOHHBIX
JTyXOBHO-HPABCTBEHHBIX LICHHOCTCH, ACTETUYCCKOM o0ycTpoiicTBe
cobctBeHHOTO OBbITa. Pazmenstomuii eHHOCTH OTEYECTBEHHOTO U MHUPOBOTO
XYJI0OKECTBEHHOI'O HACIEIUsl, POJM HAPOJHBIX TPATULUUNA U HAPOIAHOTO
TBOpYECTBA B MCKYCCTBE. BpIpaxkalomuil [IEHHOCTHOE OTHOLIEHUE K
TEXHUYECKON U IIPOMBIIUICHHON ICTETUKE




JIP 13

CobOmonatonuii B cBoedl MpodecCHOHATBHON ACSITENFHOCTH JTUYECKUE
NPUHIUITB: YECTHOCTH, HE3aBUCUMOCTH, TIPO(ECCHOHATBHOTO CKENTHIIN3MA,
MPOTUBOACUCTBUS KOPPYNIIMH U IKCTPEMHU3MY, OOIaNalONUil CHCTEMHBIM
MBINUICHUEM M YMEHHEM IPHHUMATh pEIICHHE B YCIOBHSX pHCKA H
HEOIPEeIEHHOCTH

JIP 14

['OTOBBIII  COOTBETCTBOBATh OXHUJAHUSAM paboTomareneld: MPOEKTHO-
MBICTISIIHA, ()PEKTUBHO B3aUMOJCUCTBYIONIMI C YJICHAMH KOMAHIbI U
COTPYIHUYAIOIIUA C JAPYTUMH JIFOAbMH, OCO3HAHHO BBINOJHAIOUIIUN
npodeccuoHanbHble  TpeOoBaHUS, OTBETCTBEHHBIN,  IMYHKTYaJIbHBIMH,
TUCHUTTMHAPOBAHHBIN,  TPYAOMIOOWBBIA,  KPUTUYECKH  MBICIISIIUH,
HALICJICHHBI Ha JOCTH)KEHUE ITOCTABICHHBIX LEJIEH; JEMOHCTPUPYIOLIUN
poeCCHOHATBHYIO JKU3HECTOMKOCTh

JIP 15

OTKpBITBIM K TEKYIIMM M NEPCIEKTHUBHBIM H3MEHEHUSM B MHUpE TpyAa U

npodeccuit

1.2 lesb ¥ NJIAHMpPYeEMBble pPe3yJIbTAThl 0CBOCHHUS Y4eOHOM INCHUIIIUHbI:
B pamkax mporpammbl yueOHON AMCHUILIMHBI 00YyYaIOIIUMUCS OCBAUBAIOTCS
YMEHHMS U 3HAHUSA

Kon YmMmenus 3Hanus
OK, IIK,
JIP
OK 02 |- Hcnonb3oBarh pecypchbl, B TOM | COBpEMEHHBIX  CpPEICTB U YCTPOWCTB
OK 09 | uucne nokaspHOW ® Ti00ambHOM | UdpoBHU3anMU HWHPOpPMAIIUU; TOPSAIKA HX
[NK 1.2 |cern ans moucka MHPOPMALMU M | IPUMEHEHUS W  BUAOB  MPOIPAMMHOIO
[IK 2.1 | ocymiecTBiaeHUs MOHUTOPUHTA | 00ECTICUCHHE B npodecCHOHAIbHON
[IK 2.2 | KOHTpareHToB. NEeATEIbHOCTH
I[IK3.1 |- Hcnonb3oBaTh  BO3MOXXHOCTH | PecypcoB Tiio0anbHON W JIOKAJIBHOW CETH
[IK 3.4 | nouckoBoi uH(pOpMaIMoOHHO- | IHTepHEeT-pecypcoB.
I[IK 3.5 MPaBOBOM CHUCTEMBI Il TOA0Opa
[IK 4.1 | akTyanpHON HOpMaTHBHO-TIPaBoBOM | OcoOeHHOCTEH  Oe3omacHO  paboThl €
JIP 3 nHpopManuu, pEryJIMPYIOIEH | BBOIOM, XpaHECHHEM u nepenayein
JIP 4 ¢uHAHCOBYIO JeITeNbHOCTh | MH(pOpMAIINY, u obecriedeHneM
JIP 10 OpraHu3aluii, JeITeIbHOCTh B | pecypcocOepekeHusI.
JIP 11 ob0iacTu KpeIUTOBaHUS a
JIP 13 CTpaxoBaHus, B cepe 3aKynok, st | MatepdelicoB mHGOPMAIIMOHHO TMPaBOBBIX
JIP 14 OCYIIECTBICHUS (dbopMUPOBaHUS | CHCTEM JJIsl TOMCKA HOPMATHUBHBIX MTPABOBBIX
JIP 15 HaJOTOBOM 0a3bl, Mg pacyeTa | | aKTOB, TUIA OCYIIIECTBIICHUS

yIUIaThl HAJOrOoB B OMOJKET U
BHEOIOKETHBIE b oH b, IUIA
OTIpEICTICHUS] CPOKOB HCIIOTHCHHUS
IUIaTeKeH.

- OdopmnsaTe W  TPUMEHSTH
HaWJIeHHYI0O  WHPOPMAIMIO  JUIS
OITHMHU3ALNU u KOHTPOJIS

npodeccnoHanbHOM e TeIbHOCTH.
- OnpenensiTe 3afaud JJsl MOUCKA

nH(popManuu; OTIPENIETISATh
HEO0OXOTUMBIE HUCTOYHHKHU
UHPOpMAIIHH; TUTaHUPOBATh

MPOLIECC TOHCKA; CTPYKTYPHPOBATH
noy4yaemMyro  HHOOpMAIHMo |

npoeCcCUOHATLHON IEATEIIEHOCTH.
[TpueMoB CTPYKTypHUpOBaHUS WH(POPMAIINH;
npaBuia O(QOpPMIICHUS PE3YJIbTATOB TMOUCKA
nHpopmarun

COBpEeMEHHBIX  CpPEJICTB M  yCTPOMCTB
WHPOPMATH3ALNY; TIOPSIIKA WX MPUMEHEHUS
u IPOrPaMMHOTO obecnieueHne B
poeCCHOHATTLHOMN IeATEILHOCTH
Wurtepdeiic  cnemmanbHoro  [10 s
3aMlOJTHEHHST TUIATS)KHBIX JIOKYMEHTOB TI0
YIUIATE HAJIOTOB M CTPAXOBBIX B3HOCOB




Kon
OK, IIK,
JP

YMmenusa

3Hanug

0(hOpMIIATH Pe3yIbTATHI TOUCKA.

- [IpumMeHATH CpeacTBa
MHGOPMALIMOHHBIX TEXHOJIOTUH U
COBPEMEHHOE  MPO(ECCHOHAIBHOE

I10 VIS peleHus
npo¢eCCHOHATIBHBIX 3ajau:
co37aHus " oopmMIIeHUS
JIOKYMEHTOB, oopmienus

IUIATeKHBIX ~ JTOKYMEHTOB  JUIS
MPOBEACHUSI  KAacCCOBBIX  BBIILIAT,
3aMoTHEHUS TJIaTEeKHBIX
[IOPYYEHUH 1O  IEPEUUCIICHUIO
HaJoroB, COOPOB U CTPaxOBBIX
B3HOCOB, IPOBEJACHUS PACUYETOB B
ANEKTPOHHBIX TaOIUIAX, B TOM
yucue, g pacyéra IUlaTexed Io
JI0OTOBOpam KpEAUTOBAHUS u
JIM3UHTA;

o0paboTtku  OGompmioro  obobema
JTaHHBIX C IIENIbI0 0TOOpa HYKHOM
nH(popManuu;

- ¢opMupoBaHHE U HACTpPOWKa
MpE3EHTalNM;




2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCHUNJIAHBI

2.1. O0bemM yueOHOM TUCHUIJIMHBI U BUABI Y4e0HOIl padoThI

. O0bem

Buna yueOHoii padoThI YACOB
O0bem o0pa3oBaTeIbHOM NPOrPaMMBbI 82
B T.4. B JopMe NPAKTHYECKOH MOATOTOBKH 8

B TOM YHUCIIE:

TeopeThyYecKoe 00ydeHne 2
nabopaTopHble paboThI —
MIPAKTUYECKHUE 3aHATHS 8
KypcoBas paboTa (IpOeKT) He npedycmompeHo —
CamocrosiTesbHasi padoTa o0yuyarmerocs (Bcero) 70
IIpomexyTounas arrectanus (AuddepeHIMPOBAHHBII 3a4eT) 2




2.2. Temaruyeckui NJaH W  coAep:kaHMe Yy4eOHOM aucuMiuiuabl HUHDPOPMAIIMOHHBIE TEXHOJIOI'MU B
[IPODECCHUOHAJIBHOU NEATEJIBHOCTU
HaumenoBanne Coaepsxanue y4eOHOro MaTepuaJia 1 (pOPMbI OPraHU3aIUM AeATEJIHLHOCTH 00y4AI0IHXCS O0bem, akaa. 4 Koawbt
pa3/iesoB U TeM / B TOM 4yHMcie B | KOMIeTeHUHi 1
popme JIMYHOCTHBIX
NPaKTHYeCKOH pe3yabTaToB,
MOAr0TOBKH, ¢opmupoBannio
aKaj. 4 KOTOPBIX
Croco0cTByeT
3J1eMeHT
NMPOrpamMMbl
1 2 3 4
1 cemecmp
Brenenue Coaepxanue y4eOHOT0 MaTepuaJia OK 02, OK 09
Ilenun, 3amaum, cTpykTypa aucnuimiuabl. Mecro mauctumummabl B OITOIL. MubopmanumoHHOE OOIIECTBO. K 1.2, IIK 2.1,
[IpencrasieHne 00 aBTOMATHU3MPOBaHHBIX cucTeMax ympasieHus (ACY), uHGOpMaIMOHHBIX CHCTEMax 2.2; 11K 3.1, 3.4,
(MC), amantuBHBIX HHGOPMATMOHHBIX CHCTEMAX. 3.5,
CamocrosiTeJibHasi padoTa o00y4awUIUXCsi: TPOpabOTKa KOHCIEKTAa JeKIud, paboT ¢ y4eOHOI, IK 4.1, Jir 4
JOTIONTHUTENBHON  JUTEpaTypoi, CIOBapsAMH W  CIPABOYHWKAMH, BBIIONHEHHE YIPaKHEHUH U 8
WHIMBHTy ATbHO-TBOPYECKHX 3aJaHUN
Pa3nea 1. bazoBbie nporpaMMHbIe IPOAYKTHI
Tema 1.1 Coaeprxanue y4eO0HOT0 MaTepHuaJia OK 02, OK 09
TexHoJi0rus TeKkcTOBBIE PENAKTOPBI, KaKk OJHMH W3 BUJIOB MPUKIAIHOTO MporpamMmHoro obecredenus. CosnaHwe, JIP 11, JIP 13
00paboTKHn penakTapoBaHue u (HopMaTHPOBAHNE JOKYMEHTOB, TOTOTOBKA K TieyaTth. Co3/laHne TEKCTOBBIX JOKYMEHTOB 1
TeKCTOBOI CIIO’KHOU CTPYKTYphl. Hymepauus pucynkos u tadaui. Co3naHue ornaBieHus], COMCKa WILTIOCTPaLnit
uHpopmanuu B ToM 4nciie IPAKTHYECKHX 3AHATHI 1 J1a00PaTOPHBIX padoT
1. KoHTekcTHbIi mouck u 3ameHa. OdopmiicHHe TOKYMEHTOB CIIMCKaMH, KOJIOHKamH, OykBuilel. CHOCKH,
3anuch HOpMyII. 1
2. Pabora ¢ tabnuuamu. Odopmienue 10KyMeHTOB rpaduueckuMu oobekTamu. Komonturynsl. Hymepanus
CTpaHHILL.
3. cnonp30BaHne CTHIICH, 11abs10HOB. DOpMHUPOBAHUE OTIABIICHHS U CITUCKA WILTFOCTPAITHNA
CamocrosiTe/ibHAsi padoTa o0ydyalwmMxcsi: MpopadOTKa KOHCIEKTa JIeKIMi, paboT ¢ y4ueOHO,
JOTOJTHUTENBHONW — JINTEpaTypoil, ClOBapsAMH H  CIOPaBOYHHKAMHM, BBIOJHEHUE YIOPAXKHEHUH U 8
WHIMBUIYaJIbHO-TBOPUYECKUX 3aJaHUI
Tema 1.2 Conep:xaHue yueOHOT0 MaTepHaJa OK 02, OK 09
TexHoJiorus [Ipe3enTannu, Kak WHCTPYMEHT MPO(ecCHOHATBHON AesITeThHOCTH. BO3MOXXKHOCTH, MOPSAOK CO3MaHMUS, JIP 11
CO3JaHMA penakTupoBanusi, opopmienusi. Hactpolika 1 3ammyck B aBTOHOMHOM pEKUME.
npe3eHTanum B ToM 4nciie IPAKTHYECKHX 3aHATHI 1 J1a00PaTOPHBIX padoT




1. I'padmyeckrie OOBEKTHI, TEKCT, TAOIUIIBI, AUArpaMMbl, SmartArt, KaKk 3JEMEHTHI Tpe3eHTaIu. Beioop 1
J3aiiHa, ¢ eKThl, aHuMaIusl.

2. 3aMeTKH K ciaifjiaM, KaKk KOHCIIEKT BBICTYIUIEHHUS. 3BYKOBOE COIPOBOXK/IEHUE, HACTPOWKA TTOKa3a: BpeMms,
YaCTUYHBIN TOKA3.

Camocmoamenvnasn padoma ooyuarowuxcs:

Iloobop ungopmayuu u cozoanue npeseHmMayuu Ha YKA3AHHYIO Npenoodsamenem memy, CEI3aAHHYIO C 10
npogheccuonHabHOU 0esIMenrbHOCIbIO.

Tema 1.3 Coaepxanue y4eO0HOr0 MaTepuaJia OK 02, OK 09

TexHonorus Haznauenue anexTpoHHbIx Tabnun. CBsA3b TUCTOB U KHUT. PacueTsl, ncnonp3oBanue ¢pyHkuuii. O6pabdoTka JIP 14, JIP 15
HCIO0JIb30BAHUS JTAHHBIX.
3JIEKTPOHHBIX B ToM yuc/ie IpaKTHYECKHUX 3aHATHI U J1a00paTOPHBIX padoT
Ta6/ 1M1l 1. Cozganve W peJakTHpPOBaHHE TAOMUIL: (OPMYJI, HCIOJIB30BAHUE MATEMaTHYECKHX, CTATHCTUUYECKUX U 1
¢unancoBbIx ¢yHkuuii. [loctpoenue auarpamm. 3ammra nHGOPMALUH B TaOIHMLIAX.
2. O0paboTKa JaHHBIX: COPTHPOBKA, PHIILTPALINs, IOCTPOCHHUE CBOIHBIX TAOJIHII.
3. O0paboTKa MaHHBIX: CTPYKTYPUPOBAHKUE TAOJIHII, TTOBEICHUE HTOTOB, KOHCOJIHUINPOBAHNE TaHHBIX.
4. PemeHue TMHEHWHBIX 33724, IOTIOJTHUTENBHBIE BO3MOKHOCTH Excel.
CamocrosiTesibHass paGora o0y4yaromiuxcsi: MOpopabdOTKa KOHCMEKTa JieKIud, pabor ¢ ydeOHOi,
JOTIONTHUTENBHON ~ JUTEpaTypoi, CIOBapsSAMH W  CIPABOYHWKAMH, BBIIONHEHHE YIPaXKHEHUH U 8
WHIMBHTy ATbHO-TBOPYECKHX 3aJaHUN
2 cemecmp
Pa3nes 2. Ucnosb30BaHMe NPUKJIAIHBIX TPOrPaMM B IPO(ecCHOHATBHOM TeATeJJbHOCTH.

Tema 2.1 Conep:xaHue yueOHOT0 MaTepHaJa OK 02, OK 09, JIP
HNudopmanuonno— | CrnpaBouno-npaBoBeie cucreMbl (CIIC) B mpodeccroHanbHOM OesTenbHOCTH (uHaHcHcTa. OCHOBHBIC 3
npaBoBble cHCTeMbl | pyakuuu u npasuna pabotsl ¢ CIIC. INouckoseie Bozmoxuoctu CIIC. O6paboTka pe3ysnbTaToB MOHCKA. 0,5 JIP 14, JIP 15

PaboTa ¢ cogepKUMBIM IOKYMEHTOB.
B ToM yuc/ie IpaKTHYECKHUX 3aHATHI U J1a00paTOPHBIX padoT
1. OcymectBienne cOopa wuHPOpMAIMM TIO KapTOUKE IIOWICKA, CIIOBAPI0 TEPMUHOB, CIIPABOYHOU 1
nHpOPMALIUH.
2. Ilpecca m KHHWrHM, KOAEKCHI, MyTeBOIUTENH. lcmonb3oBaHHMe HaiileHHON HH(pOpManWu B TEKCTOBOM
pemakTope.
Camocmoamenvuas padoma: nouck HeobOXooumou unpopmayuu 6 nexkommepyeckou eepcuu CIIC. 10
Dopmuposanue omyema no nposepeHHou pabome.
Tema 2.2 Coaepxanue y4eO0HOT0 MaTepuaJia OK 02, OK 09
POuHaHCOBbIC H CpenctBa aBToMaTH3aUMK TNPO(ecCHOHANBbHON AEATeNBbHOCTH: OOIIHMe BO3MOXKHOCTH M OCOOCHHOCTH K 1.2, IIK 2.1,
ynpaBJjieHYeCKHE | OTIETbHBIX NMPHUKIAJHBIX pernieHuil. Hactpoiika KoHGUTYpalyu MPUKIAIHOTO PEIICHUS B COOTBETCTBHH C 2.2
CHCTEMBI poecCHOHATHHBIMY IEJISIMH H 33JJa4aMHU. IIK 3.1,3.4,3.5
B ToM 4mc/Ie NPAKTHYECKUX 3AHATHIA H JJa00pPaTOPHBIX padoT K 4.1
1. Pabota co cripaBOYHHKAMH, TJIAHOM CUETOB, ICPBUYHBIMU IOKYMCHTAMH. 2 JIP 3, JIP 14, JIP
15

2. TlnanupoBaHKe ¥ CAHKIIMOHWPOBAHHE PACX0JIOB OIODKETHOTO yupexieHus. DopmMupoBaHue TIAHOBBIX
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Ha3Ha4YeHMi 1o Kogam noxojoB Oropkera (KJIB) u komam pacxonos 0romketa (KPB). Yuer cyOcumuii.

3. OnpejieieHre HAJIOTOBOM 0a3bl ISl HAJIOTOB, COOPOB M CTPaXOBBIX B3HOCOB.

4. PacueT 1 ymara, cOOpOB M IPYTHX 0053aTeNIbCTB B OO KEThl PD.

5. ®uHaHCOBOE COITIPOBOXXACHHUC 1 Z[OKyMCHTaI_II/IOHHBIf/’I KOHTPOJIb 3aKYIIOK.

6. I[C6I/ITOpCKa$I U KpCAUTOPCKAA 3aJ0JDKCHHOCTD IPH paCdYCTC C KOHTPArCHTAMHU U 6IOIl)KeTaMI/I.

7. YmupaBneHue MpeANpHsITHEM: ONEPAaTUBHBI ydeT W (UHAHCOBAs OTYETHOCTh. AHann3 (HUHAHCOBOH
JeSITEIbHOCTH.

CamocrosiTe/ibHAs padoTa o0ydyalwmMxcsi: MpopabOTKa KOHCIEKTa JIeKIHid, paboT ¢ y4ueOHO, 10
JIOTIOJTHUTENNBHON  JINTEPaTypoO#l, CIOBapsSIMH W  CIPAaBOYHHKAMH, BBIIOJHEHUE YIPAKHEHUH U
WHIMBHTy aTbHO-TBOPYECKHX 3aJaHUN
Pa3nen 3. Ucnonb3oBaHue TeJ1eKOMMYHMKAIMOHHBIX TEXHOJIOTHH B npogeccuoHaNbHOIl aesiTeqbHOcTH. UHGoOpManuoHHas
0e30acCHOCTh
Tema 3.1 Coaeprxanue y4eO0HOT0 MaTepHuaJia OK 02, OK 09
Kommnbrorepubsie | Mcrnons3oBaHKe TI00aTbHBIX U JIOKATBHBIX CETEH B MPO(ECCHOHANBHON ESITEIFHOCTH. DICKTPOHHAS TT0UTa 0,5 JIP 10, JIP 14, JIP
cerd. MHTEpHET. | U TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH. 15
B ToM yuc/ie IpaKTHYECKHUX 3aHATHI U J1a00paTOPHBIX padoT
CereBble pecypchbl. Mcmonb3oBaHue MporpaMM B PeXHME yNAJIEHHOTO TNOib30BaHMs. lcmonb3oBanue 1
3JICKTPOHHOM MOYTEHI, On-line ceMUHAapOB U KOH(EPEHIUi
CamocrosiTe/ibHAs padoTa o0ydyalwmMxcsi: MpopabOTKa KOHCIEKTa JIeKIMi, pabor ¢ y4ueOHO, 8
JIOTIOJTHUTENNBHON ~ JINTEPAaTypOil, CIOBapsSIMH W  CIOPAaBOYHHKAMH, BBIIOJHEHHE YIPOKHEHUN U
WHIVMBUIYAIEHO-TBOPYCCKUX 3aJaHUH
Tema 3.2 Conep:xaHue yueOHOT0 MaTepHaJa OK 02, OK 09
Odecnieuenne Wndopmarmonnas 6e3onacHocth. Knaccudukauus cpeacTs 3aluThL. JIP 10, JIP 14, JIP
AHGOPMANMOHHONW | B TOM YHC/Ie IPAKTHYECKHX 3AHATHI M J1a60PATOPHBIX PadoT 15
GezomacHocTH 3ammra wHGOpMANMU TPH XpaHEeHWH (pe3epBHOE KOMMPOBAaHHME) M B KaHalaxX CBA3M (WIMQpoBaHUE). 1
Ousnueckas (3amuta noctymna k [1K) u nporpammuas 3ammra (Pa3geneHue mpaB A0CTyIa, aHTUBUPYCHBIC
MIPOTPaAMMBI)
CamocrosiTe/IbHAsi padoTa o0ydyalwmMxcsi: MpopadOTKa KOHCIEKTa JIeKIHid, pabor ¢ y4ueOHO, 8
JIOTIOJTHUTENIBHON ~ JINTEPAaTypOil, CIOBapsSIMH W  CIOPAaBOYHHKAMH, BBIIOJHEHHE YIPAKHEHUH U
WHIMBHTy aJTbHO-TBOPYECKHX 3aJaHUN
ITpomexxyTouHas arrecTanus (MuddepeHIIUPOBAHHBII 3a4€eT) 2
Bcero 82
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3. YCJIOBUS PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1 TpeOGoBaHNs K MATEPHATbHO-TEXHMYECKOMY 00ecredeHHI0
Peamuzamust  yueOHOM  mucturuimHbl  TpeOyer Hammuusa Jlabopamopuu
HUngopmayuonnvie  mexmonocuu  u  OOKYMeHMAyuoHHoe  obecnedenue
npogeccuonanvbHol desmenbHoCmu, OCHAIIEHHas 000PyJOBaHUEM.

- IOCA/I0YHBIE MECTA MO KOJUYECTBY O0YUYaIOUINXCS;

- paboyee MecTO Mpeno aBaTes;

- TOCKa ayJUTOpHas;

- KOMITJIEKT y4e€OHO-METONYECKON JOKYMEHTAIIHH;

- HaIJISTHO-pa3aTOYHBINA U Y4eOHO-TIPAaKTUISCKUI MaTepHualr;

- TEXHUYECKHE CPEJICTBA O0yUCHUS: MyJIbTUMEANIHOE 000pyTIOBaHHE.

3.2. UndopManmoHHOe o0ecnevyeHne peajn3auu MporpaMmmbl

3.2.1 OcHOBHBIC HCTOYHUKH

1. Kympusuos, /[.B. Uadopmammonnoe obecreuenne mpodeccnoHaabHOMN
nesTenbHOCTH : yueObnuk u npaktukym st CI1O / J1.B. KynpusiHos. — M.: U3n-Bo
FOpaiit, 2017. — 255c.

2. Cunaropos, C. B. UnpopmanmonHbie TEXHOIOTHH B TIPO(HECCHOHATHLHOM
nestenbHOCTH : yaeOHoe mocodue / C.B. Cunaropos, O.B. [Tukymuk. — Mocksa :
NH®PA-M, 2022. — 277 c. — (Cpennee mpodeccuoHalibHOe 00pa30BaHHE). -
ISBN 978-5-16-016278-2. — Pexum JOCTyTIa:
https://znanium.com/catalog/product/1092991.

3. ®enorona, E. JI. UndopManiioHHbIe TEXHOJIOTUM B TIPOPECCUOHATILHON

neaTeNbHoCTH : yuyeOHoe mocobue / E.JI. ®demotoBa. — Mocka : ®OPYM
NH®PA-M, 2023. — 367 c. — (Cpennee mpodeccuoHalibHOEe 00pa30BaHHE). -
ISBN 978-5-8199-0752-8. — Pexum JOCTyTIa:

https://znanium.com/catalog/product/1893876.

3.2.2 JIonoJIHUTEJIbHbI€ HCTOYHUKH

1. HadopmalioHHBIE TEXHOJOTHMH B AKOHOMHKE M yIpaBJISHUH B 2 H.
Yacte 1: yueObHWK s cpemHero mpodeccuoHaabHOTO  00pa3oBaHwms /
B. B. Tpodumos [u ap.] ; nox pegakuueit B. B. Tpopumosa. — 3-e u3n., nmepepad.
u jgon. — Mocksa : M3gatensctBo FOpaiit, 2020. — 269 c. — Pexum nocryna
: https://urait.ru/bcode/456063 .

2. UudopmanimioHHbIe TEXHOJIOTMU B SKOHOMHUKE U yIpaBjieHUH B 2 4. YacTb
2 : yueOHUK 111 cpeiHero npodeccuoHanbHoro oopazopanus / B. B. Tpodumos [u
np.] ; moxn penakiuei B. B. TpodumoBa. — 3-e uza., nepepad. u gon. — Mocksa :
HUznarenbcTBO IOpaiir, 2020. — 245 c. — Pexum JOCTyTIa
: https://urait.ru/bcode/456064).

3.2.3 UHTepHET-pecypchl
1. CopaBounas mnpaBoBas cuctema «Koucynprantllmoc» —  URL:
www.consultant.ru
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2. CnpaBouHas nipaBoBas cuctema «I'apant» — URL: www.garant.ru

3. Opunuanbueiii caiit Cuetnoil manatel Poccuiickoit ®enepannu — URL:
www.ach.gov.ru

4. OpurmaneHelii caiit MunucrepctBa ¢unancoB Poccuiickoit denepannu
— URL: www.minfin.ru

5. Odunmanbublii  caiit  @PenepanbHoit  HamoroBoi cimyxkObr — URL:
www.nalog.ru
6. Obunmaneueiii  caidt  dexepanbHoro  kasHaueiictea —  URL:

www.roskazna.ru
7. Odunuanbueiii cat IlentpansHoro banka (banka Poccumn) — URL:
www.cbr.ru
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4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMS YYEBHOI
TUCTUTLITAHBI

KoHTposp 1 o11eHKa pe3ynbTaTOB OCBOEHUS TUCIUIUIMHBI OCYLIECTBIIIETCS B
IIPOLIECCE BBITOJIHEHUS ITPAKTUYECKUX 3aJaHHUM, OIPOCOB, TECTUPOBAHUS, a4 TAKKE
BBITIOJIHEHHSI 00YYarOIIMMHCS CAMOCTOSTEILHON pabOTHI.

Pe3ysbTaThl 00yueHus

Kpurepuu ouenku

| MeToabl OlIEHKH

Hepeqeﬂb 3H3HI/Iﬁ, O0CBAMBAECMBbIX B paMKaX JTHCHUIIJIMHBI

— CoBpeMeHHBIE CpeICTBA U YCTPOMCTBa
mupoBU3alMy  HMHPOPMALMK; MOpSAKa HUX

MPUMEHEHUST W BHJOB  IPOTPAMMHOIO
obecrieueHne B npodeccHoHaTLHOM
JIESATEIIbHOCTH

— Pecypcrl T1100abHOM U JIOKATEHOM CETH U
HutepHeT-pecypcoB.

— Ocobennoctn Oe3omacHOW pabOTHI  C

BBOJIOM, XpaHCHHUEM u nepenavyent
uHbOpMAIUH, u obecrnieueHuEM
pecypcocoepexeHus

— Hurepdeticel mHGOPMAITMOHHO TIPABOBBIX
CHUCTEM U CETEBhIX pEeCypcoB Ui TIOWCKa
HOPMATHBHBIX MPaBOBBIX aKTOB,
OTIPEACTISIONINX MOPSAIOK H CPOKH UCUNCICHUS
Y YIUIaThl HAJIOTOBBIX M APYTUX 005S3aTENbHBIX
iaTexxeil B Oo/KeTbl OI0JKETHONH CHUCTEMBI
Poccmiickoit  ®enepauuu, sl MPOBEIAECHUS
MOHHTOpPWHTA YIJIAY€HHBIX HAJIOTOB, COOPOB,
CTPaxOBBIX B3HOCOB U APYTHX 00S3aTeIbHBIX
iaTeXxeil B Oo/KeTbl OI0JDKETHONH CHUCTEMBI
Poccuiickoit @enepaiuu, sl OCYIIECTBIECHUA
MOHHTOpPWHTA TIOCTABIINKOB, TOJPSIINKOB,
WCIIOJIHUTEJICH, IS TOMCKAa HOPMAaTHBHBIX U
MHBIX AaKTOB, PETYIHPYIOMHNX (HUHAHCOBYIO
JIESITeNIbHOCTh OPTaHN3alN

— Ilpuemst CTPYKTYPUPOBAHUS
UHQOPMAITIH; MIpaBHII odopmireHus
pe3yabTaTOB MoUCcKa HHGOpMALUU

— CoBpeMeHHBIE CpEACTBA U YCTPOMCTBA
MHQOPMAaTH3aNH; TIOPSAOK UX IPUMEHEHUS U

MIPOTPaMMHOE obecrieueHne B
npodeccuoHaTbLHON IEeATeIhHOCTH

— BosmoxnocTn HCIIOJIb30BaHMS
CIIELIUAJIBHOTO 10 s KacCOBOI'0
00CTyKUBaHUS HCIOJHEHHUS OI0I’KETOB
OO VKETHOM CHCTEMBI Poccuiickoi
Oenepanuu, IS 3aNOJHEHUS IUIATEKHBIX

JAOKYMCHTOB I10 YIUIATC HAJIOTOB M CTPAXOBLIX
B3HOCOB

- HpI/IHLII/IHBI U TCXHOJIOTHHU OpraHu3anuun

OC3HAJIMYHBIX  pPacyeToB €  IIOMOILBIO
MH()OPMALTMOHHBIX TEXHOJIOT U,
MPUMEHSIEMBIX B npodeccHoHaNbHON
JIeSITENIBHOCTH

Ouenka «5» -  «OTIUYHO»
CTAaBUTCA, €CIIH OOyJAFOIIHIACS
YEeTKO OTBEYaeT Ha BOMpPOC U
CBOOOJHO  OpHEHTHpYETCS B
BO3MOXKHOCTSX  HCIIOJb30BaHHS
unTepdeiica mzygaemoro 10
Ouenka «4» - «XOpOILIO»
CTaBUTCS, €CIU OOydJarouuiics
JTAET OTBET, YIOBIETBOPSIOIINI
TEM k€ TpeOOBaHUAM, UTO W IS
OIICHKH COTIIMYHOY, HO
JTOTTyCKaeT 1-2 OITNOKH,
KOTOpPBIE CaM K€ HCIIPABIISET;
«YJOBIIETBOPUTEILHOY» CTABUTCS,
eciu o0yyJarouuiics
OpUEHTHPYETCS B BO3MOXKHOCTSIX
ucnoibs3oBanus uaTepdeiica I10,
HO M3JIaraeT MaTepuan HEIMOJHO
U JOMyCKaeT HETOYHOCTH W
OIINOKHU;

Ornenka «2» -
«HEYAOBJIETBOPHUTEIHHO
CTAaBUTCSA, €CJIIH OOyJAFOIIHIACS
oOHapyXuBacT HE3HAHUE
BO3MOXKHOCTeH uHTepdetica [10
OneHka «2» OTMEYaeT Takue
HEJAOCTAaTKH B  IOJATOTOBKE,
KOTOPBIC SIBISIIOTCSL CEPhE3HBIM
MPETATCTBUEM K  yCIIEUTHOMY
OBJIAJICHUIO HABBIKAMH B YMEHHUH
UCHoab30BaTh n3ydaemoe [10.

OpoHTaNBHBIN
oTIpoc Ha
MIPAKTHYECKUX
3aHSITUSAX H
JKCIIEPTHOE
HaOJII0IcHHE,
OIICHKA
pe3yNbTaTOB Ha
MIPAKTHYECKUX
3aHIATHAX TIPU
BBITIOJTHCHUH
paboThI
OrneHNBaHUIO
MOJITIXKAT OTBETHI
Ha BOIPOCHI
MIPETIoIaBaTeNs 1Mo
BOIpOcCam
WCTIOJIb30BaHUS
uHTepdeiicoB
nzydaemoro 110,
KOTOpoe OyIeT
MIPUMEHATHCS Ha
MIPAKTHYECKUX
paboTHI 1O TEMaM H
pasnenam ass
3aKpeTICHAS
3HAHUU B YMEHUSX.
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Hepeqeﬂb yMeHHﬁ, O0CBAUBAECMbIX B PaMKaX TUCHUILIMHBI

— Ilpumensts cpeactBa MHPOPMALMOHHBIX
TEXHOJIOTHH AJISl peleHus NpoQecCHOHATBHBIX
3ama4: co3faHusd U 0OPMIICHUS TOKYMEHTOB,
NpOBEIEHUS  PacuyeToB B  AJIEKTPOHHBIX
tabnuuax, oOpaboTka Oonpmoro obbema
JIaHHBIX, (opmMHpoBaHHE W HACTpOMKa
IpEe3eHTalui; HCIOJb30BaTh  COBPEMEHHOE
nporpaMMHoe obecrieueHue.

— MHcnonp3oBath cnemuanbHoe 110 mosa
oopMIIeHHS TIATEXHBIX JOKYMEHTOB IS
npoBeleHUs  OAHKOBCKMX M KacCOBBIX
pacyeToB, Ui NPHMEHEHHS B (HHAHCOBO-
XO3AHCTBEHHOW AEATEIHHOCTH MPEANPHSITHUS.

— Hcnonb3oBath WHQOPMAIIIOHHEIE
TEXHOJIOTHH B TMpouecce (OPMHUPOBAHUS H

HCIIOIB30BaHUs (hMHAHCOBBIX pecypcoB
OpraHM3alMi W OCYIIECTBICHUSA (UHAHCOBBIX
onepanui

- C THOMOII[BIO MIPaBOBBIX

WH(GOPMAITMOHHBIX CHCTEM OPUCHTUPOBATHCS B
3aKOHOAATENbHBIX ¥ WHBIX HOPMAaTHBHBIX
MPaBOBBIX  aKTaX,  HEOOXOOWUMBIX A
ocylecTBiIeHus: (HOPMHUPOBAaHUS HAJIOrOBOU
0a3pl g pacueTa W YIUIATBl HAJIOTOB B
OroKET u BHEOIODKETHBIC dhoHawI,
OCYILIECTBIISTH MPOBEPKY CBOEBPEMEHHOCTH U
MOJHOTHI ~ YIIaThl HAJOTOB W B3HOCOB,
pETIaMEHTHPYIOLINX (hMHAHCOBYIO
JESITeIbHOCTh OPTaHU3ALNH, UTS COOTIONCHHS
TpeOoBaHM 3aKOHO/IaTEJIbCTBA npu
MIPOBEJICHUH 3aKYTTOYHBIX MPOLIETYP

— C mnomompio MS Excel paccunTsiBaTh
IUTATeXW 10 JIOTOBOpPAM KPEAWTOBAaHHUS U
JOTOBOpaM JIM3HHTa

— Hcnonbp3oBaTh CETEBBIC
OCYILECTBIISTH MOHHUTOPHHT
TIOJIPSITYMUKOB, UCTIOTHUTEIICH

pecypcesl,
MOCTABIIHKOB,

3amanue, BBIIIOJIHEHHOE
MTOJTHOCTHIO - 5 (OTIIUYHO).
3anmanue, BBHINIOJIHEHHOE Ooee
4yeM Ha % - 4 (Xopo1o)

3amanue, BBIINIOJIHEHHOE B
MUHUMaAILHOM  00BeMe  (He
MEHEEe YeM Ha TMOJOBHHY) — 3
(YIOBIETBOPUTEIHHO).

DKCrnepTHOE
HaOJII0JIcHUE U
OIICHKA
pe3yJIbTaTOB Ha
MPAKTHYECKUX
3aHATHUSAX MIPU
BBIMTOJHEHHH
paboTHI
O1IcHMBAaHUIO
MOJIEKaT BCE
3a4ETHEIE
MIPAKTHYECKUE
paboTHI 1O TEMaM H
pasnenam.
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